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Expectations

= To enhance your understanding of what is required to perform an
audit.

= To learn the basics of how to access the:

= Pupil Accounting Manual

= Pupil Membership Auditing Manual
= Resources

= Websites

= Where to find assistance



Number one resource is the MPAAA community!



Resources

= Pupil Membership Auditing Manual
= https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/Audits/2024
-2025-Pupil-Membership-Audit-Manual.pdf
= Pupil Accounting Manual

= https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/State-Aid/Pu
pil-Accounting/Manual/Final-PAM-24-25.pdf?rev=854110f8006949cf810cac84dbec
99c9&hash=E475383D5A22C0AC5602EA91C06669CEhttps://www.michigan.gov/md
e/-/media/Project/Websites/mde/OFM/State-Aid/Pupil-Accounting/Manual/Final-P
AM-24-25.pdf?rev=854110f8006949cf810cac84dbec99c9&hash=E475383D5A22C0A
C5602EA91C06669CE
= Michigan Department of Education (MDE)

= https://www.michigan.gov/mde

= Center for Educational Performance and Information
» https://www.michigan.gsov/cepi

= Michigan Pupil Accounting & Attendance Association (MPAAA)
= https://mpaaa.org/
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Acronyms

= Alt Ed — Adult or Alternative

) = POP Il — Conventional Students that
Education

are absent a portion of the day
= EDP — Education Development Plan

= POP Il = Non Conventional Students
= FTE — Full Time Equivalency = PSA — Public School Academy (Cyber)
= GED — General Education = UIC — Unique Identification Code
Development Preparation - AB — Absent

= |EP — Individualized Education

: . = ABE — Adult Basic Education
Program (Special Education)

= CIP — Classification of Instruction
Program (CTE classes)

= PAM- Pupil Accounting Manual = EC — Early Childhood

Entity = GSRP — Great Start Readiness
= POP | — Conventional Students that Program (Early Childhood)

are present all day

= LEA — Local Education Agency



Acronyms

= HSC — High School Completion

= IDEA — Individuals with
Disabilities Education Act

= |EPC — Individualized Educational
Planning Committee

= |SS — In School Suspension
= LEP — Limited English Proficient
= MCL — Michigan Compiled Laws

= MVVU — Michigan Virtual
University

= NCLB — No Child Left Behind
= OSS — Out of School Suspension
= PAM— Pupil Accounting Manual

= Section 23a — Dropout /Recovery
Programs

= SOC — Schools of Choice

= USED — United States Education
Department

= XML File Format — Extensible
Markup Language



Acronyms

CEPI Programs
= MSDS — Michigan Student Data
System

= REP — Registry of Educational

Personnel
= EEM — Educational Entity Master

= FID — Financial Information

Database

= SRM - Student Record

Maintenance
= GAD — Graduation and

= Dropout

MDE Audits
= DS4120 — Audited Audit Form

= DS4061 — Unaudited Audit Form
= GAD — Graduation and Dropout

= Section 25e — Money follows the

students

= QCR — Quality Control Review



MSDS Security

= Do you have the proper access into MSDS?
= How to receive access to MSDS

= First step, create user ID and password on MlLogin

» https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/uisecure/tpselfservice
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Using School Data Only
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MSDS Security

= After MILogin user account is created complete MSDS security agreement
= Michigan.gov/cepi

= Click on the three lines in upper left corner

= PreK-12 Applications

= Michigan Student Data System

= General Collection

= CEPI District/ISD/PSA User Application Security Form
= Complete form
= Superintendent Signature

= Fax form

14
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Audit Preparation




Audit Preparation

=Very First Step... R EA D

*Pupil Membership Auditing Manual

= Pupil Accounting Manual
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Audit Preparation
= Assist Locals
=Training
= Centralized

* Individualized

= Establish Timeline with Local Districts

= When are forms and supporting documentation due to you
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MSDS Timelines
= MISDS Timelines

= CEPI website (michigan.gov/cepi)

CEPI Calendar

e https://www.michigan.gov/cepi/calendar
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Audit Preparation

= At least one building or program must be field audited for each district
or PSA each year.

= There is an exception in §18(4)(b) of the State School Aid Act (MCL
388.1618(4)(b) which allows a district to conduct the pupil accounting
field audit biennially if all the following conditions are met:

= The district operates in a single building with fewer than 700
full-time equated pupils

= The district has stable membership

= The error rate of the immediately preceding two pupil accounting
field audits of the district is less than 2%

= All buildings/districts must have a desk audit each count



Audit Preparation
= Establish Audit Cycle (Field Audits)

= Minimums
= High Schools Every 2 Years
= Middle Schools Every 4 Years
= Elementary Schools Every 4 Years

= May Be More Often Depending on Risk Assessment
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Audit Preparation

= Audit Cycle Chart (next slide)
= Auditor Training (in 2 slides)

= Audit Cycle Chart & Auditor Training must be submitted annually to
the Pupil Membership Auditor at the Department’s Office of

Financial Management

= Gloria Suggitt SuggittG@michigan.gov

= Jose Quintero Quinteroj@michigan.gov

= No later than November 1

25
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Auditor Training

Auditor

Years of
Experience

Education

Training

(Date, Title)
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Audit Preparation

= Notification of Audit

= Who to notify and what are you telling them
= Pupil Accountant and Building Administrators
= List building's
= Specify date and time
= What & When are required

= Forms and supporting documentation

28



Audit Preparation

Statement of Ethic and Independence (Appendix A)

= Examples of situations that may present conflicts of interest include
the following.

= The auditor is currently employed by the school district, building, or
program to be audited.

= The auditor was employed by the school district, building, or
program to be audited with the preceding two years.

= The auditor has relatives currently employed by the school district,
building, or program.

= The auditor has a personal or financial interest (e.g., service or
employment contract) with the school district.
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Audit Preparation

= Building Risk Assessment Form (Appendix C)
= Must be completed for each building / program for field audits
= Complete prior to audit

= Based on previous audit

31



District: Building:
School Year: Count:
Completed by: Audit Date:

Instructions: This form may be used to document the assessment of risk of the
buildings/programs that will be field audited. Generally, the higher potential for errors, the
higher the risks that the pupil membership counts are not accurate. Consider the risk
factors listed below (High [HJ, Moderate [M], Low [L]), and place a check in the space
beside the factors that significantly influence the risk for the audit area.

BUILDING RISK ASSESSMENT FORM - FOR PUPIL MEMBERSHIP AUDITOR USE

Appendix C

Spring

Assessment of Risk

H

L

Comments

1.

The results of the prior field and desk audits.
(Error rates over 5% are high risk)

2.

The existence of district count procedures and
controls. (Detailed procedures generally provide
a lower risk)

The experience of district personnel assigned to|
process pupil count data per Local District
Planning Form. (Experienced staff generally
provides a lower risk)

The frequency of pupil absenteeism noted
during the count period. (High absenteeism
generally reflects a higher risk)

The number of nonconventional pupils
attending the building. (Larger population of
nonconventional pupils reflects a higher risk)

The number of State Aid Act §25e
adjustments. (Larger number of denied
adjustments by the receiving district indicates
higher risk)

. The institution of a new program for which FTE is

claimed indicates higher risk.
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Audit Preparation

= Statement of Ethic and Independence (Appendix A)
= Must be documented annually

= The auditor must be free of conflicts of interest and must document
his/her independence

= Auditors may not audit their own work

* |In instances when the auditor is found to have a conflict of interest

= The ISD superintendent needs to be informed
= Measures should be taken to eliminate the conflict



Audit Preparation

= Required forms & supporting documentation
= Separate packet for each building level and/or program
= What MUST be printed on count day

= Alpha/Membership Report — from District Student Information
System (sample next slide)

= (Auditing Manual says from MSDS or auditors may require SIS
for comparison purposes)

= Student schedules



Alpha List {(Pupil Membership)
Certified Data
Entity: Wexford-Missaukee I1SD (83000)
Collection: Spring 2017 General Callection 2016-2017

Wexford-Missaukee ISD (83000)
Wexford-Missaukee 15D [

Grade D0
SpEd SpEd SpEd 1gtal
Res. ExIit Exit Prog Gen. 52 53 K-12
Studant Addrass City Zip WC StudentID DOB Gr. Enrollment LEA Cods Status Date Codeo FTE FTE FTE FTE
I [ 19555 I 26094009536 492011 D weszma s7oac 14 19 181 poc 083 oDo 083
_ - 1 UTIHIFR 49586 _ 47APEA[/4730 AAa12011 on D223 BTNEAS 14 10 1 n.ao 0.9% o.n0 0.93
I F LA 4960 DN ©1948903¢4 3182011 0D 262012 020 14 o8 1130201 ¢ 191 D00 00D LD 000
- r CALILLA 43501 E911622668 472011 0D 5:22:2014 asole 14 19 131 pas 083 000 0.83
[N — LT 49651 12141520 3122011 0D 1017 5700 14 19 191 poo N9z o000 ©83
I r g&D'LLA 19501 N 2516158650 6282011 0D s!122012 48010 1 19 120 L.0C 1ot 1.00
I I Y gss DN 5799515036 114142010 09 SP0P017  DING 14 198 120 pOG 100 000 1.00
I BN VANTON 40003 NN 0861259472 4202011 0D 7242013 83060 14 19 191 000 093 000 083
I r gﬁ%(o agss/ N 2/ /USEEBEA BR2S2011 0D BAE2015 &suab 1 i 191 UG 083 GLU 0BE
[ - GAPILLA sge0t DEEEEEEEEN  SO0T197003 1202011 a0 aB7EoIl pa0io 14 15 120 pOG 160 @00 1.00
I r MESICK  4966¢ DEEEEEEEE &~ 6179008045  2:2011 0D 26015 83070 14 19 191 000 093 0D 003
I DN VESICK 49565 N (0S6SSE8S4 104152010 CD SiFi2011 asure 14 14 130 Do 1D GD0 100
_ _ Cadlilac 49501 _ 3028177084 S2a:2011 on 672010 B7030 14 19 120 0.0 1.00 .00 1.00
[ r SAPNIA 40001 NN 0722157458 2182011 0D 4n9/i2016 83010 14 08 115302016 191 000 000 GO0 000
Summary for grade : 00 Total Records: 14 000 1151 000 11.51
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FTE Conflicts
= \What is an FTE Conflict???

= FTE Conflicts occur during Fall and Spring General Collections

= Means, a single student has been reported by one or more
schools and the FTE equates 1.00+

= Conflicts must be resolved
= Districts resolve
= Auditor resolve once collections are closed



FTE Conflicts

= How to find FTE Conflicts?
= Run FTE Conflict Detection report in MSDS

= https://cepi.state.mi.us/msds/

=Login
= Audit FTE
= FTE Conflict Detection
= School Year/Collection
= District
= Go

37
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Desk Audit

= What is a desk audit?
= A desk audit is a limited review of the district’s documentation to
verify that the counts reported for payment of state aid are accurate.

= A desk audit must be done for each building, in all districts, for every
count period.

= Desk Audit Checklist (Appendix D)

= Working Paper Reference



Appendix D

DESK AUDIT CHECKLIST
Yes/ Audit |Working
P Procedure Manual Paper Comments
District: No/NA| b ges [Reference
Count Date: 6. Verify nonresident FTEs Pg. 21
Date Performed: on the DS4061 match the
i . . district reports.
Instructions: The audit checklist is to be completed by the pupil - — -
If diirsl step'd t | ter "NA". Refer to th 7. Verify additional info on Pg. 21 Yes/ | Audit | Working
a procedural step does not apply, enter . Refer to the page Page 3 of DS4061 for Procedure No/ | Manual | Paper Commenis
Manual Pages column for specific requirements for each procedu PSAs. if applicable. SE/GE NA | pages | Reference
Reference" column to indicate the audit workpapers where additi FTE:’ MCpr388 1%2 4 and 15.Verify district reported Pg. 23
included. Retain the audit program and workpapers along with re 3 7 ! pupils in MSDS via SRM
new grade levels added ‘ha;n“'e"g :Idf:"l by dledSkd
. au an Strict provide:
by P.SA in Fall, not proof of addition lpo
Yes/ | Audit Working previously offered. auditor.
Procedure No/ | Manual | Paper ] i i Pg. 20 16.Communicate desk audit Pg. 23
NA | Pages | Reference 8 Y:;gvzg,F}j{r:pgzqgli;SDaEre 9 findings to the district.
1. Review the Pupil Pg. 8- all conflicts that were not
Accounting Manual and 12 resolved. | (We) have performed procedures sufficient to achieve the audit objectives identified on
dit terials. includin this program and have adequately documented the audit procedures performed.
audit matera's; mcucing 9. Review FTE Comparison Pg. 21
previous audit from MSDS and Add/Drop Name: Date
information, calendars, lists. Note reasons for Name: Date
and audit packets. variations.
2. gavigw I;:Iomplleteg Local Pg. 19 10.Verify Early/Middle Pg. 21 Time spent to complete desk audit:
istrict lanning Form, College FTEs that are
board-approved more than 1.0.
calendars, days/hours of
instruction forms and 11.Review the board- Pg.9
75% attendance report approved district's
to ensure district meets excused/unexcused
requirements. attendance policy.
3. Review student alpha list Pg. 20 12.Review district/building Pg. 19
for all required data. course catalogs.
4. Review Special Education Pg. 21 13. Verify Teacher Pg.
A/B worksheets for Certification. 14,22-
required information. 23
Verify the FTEs match
the DS4061. 14. Record FTE adjustments Pg. 23
= - on FTE Adjustment Form
5. Verify General Education Pg. 21 and in MSDS. Make all

FTEs on alpha list match
the DS4061.

adjustments, except
teacher certification
adjustments, at the
student level, rather than
aggregate level.
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Field Audit

= What is a Field Audit????

= The objective of the field audit is to verify that the counts reported
for payment of state aid are accurate and that FTEs have been
properly documented.

= Sample selection from:

= POPI
= Conventional pupils in attendance on count day

= POPII
= Conventional pupils absent on count day

= POPIII
= Pupil enrolled in nonconventional categories on count

day

= Field Audit Program (Appendix E)



FIELD AUDIT CHECKLIST

Appendix E

District:
o Yes/ | Audit Working
Building: No/ Manual | Paper
AUDIT PROCEDURES P Comments
Count Day: NA Pages | Reference
c. Poplll - verify each Pg. 33
category met requirements Yes/ | Audit Working
Instructions: The audit checklist is to be completed by the p gf specjﬁc ca;egow.l_Dizt:'ict AUDIT PROCEDURES No/ | Manual | Paper Comments
If a procedural step does not apply, enter "NA". Use the "Wor etermines the applicable NA | Pages | Reference
indicate the audit workpapers where additional information ig category f°tr_ o m. 5-L Special Education Pg. 55-
referenced in the Audit Manual Pages column for specific reqy nonconventional pupfis: Pupil Transition 56
Retain the audit program and workpapers along with relevani| 4. Population Il Categories. Services.
a. 5-A Alternative Education Pg. 34 n. 5-M split Schedule Pg. 57
Program. Pupils.
Yes/ | Audit Worl b. 5-B Cooperative Education Pg. 35 0. 5N Suspended and Pg. 58-
Expelled Pupils. 60
AUDIT PROCEDURES No/ | Manual | Pape Programs. .
NA | Pages | Refe c. 5-C Home-Based Pupils. Pg. 36- p: ﬁ-O-A_ D's;ance Pg. 61-
TE = earning 62
1. Complete the Building Risk Pg. 96- 37 Independent Studies.
Assesemark 97 d: 2D Fg- 38 q. 5-0-B Offiine Seat Pg. 62
2. Determine sample size of Pop Pg. 24- Il;lomrz bound/Hospitalized 39 Time Waiver
I, Il, and Il categories. Select 25, HprSy Programs.
sample based on head count 105 e. 5-E Pg. 40- r. 5-O-C Cyber Schools. Pg. 63-
for each category, round up to ) Nonpublic/Homeschool 41
next whole number. 106 Shafed Time pupils i Mo | Manuai | Paper
2 s. 5-O-D Virtual AUDIT PROCEDURES ::’ P.:.": R.;":‘ e | COMments
3. Complete the Pupil Specific f. 5-F Part-Time Pupils. Pg. 42 Learning Options. - Using e Sample Summary & o
Audit Procedures. Analysis, determine each 105-
- g. 5-G-A Postsecondary Pg. 43- L oP.WorkBased Tt DU oo vt £ 18
a. '.DOP I, II, 1 - verify Pg. 29- and CTE Enrolled Pupils. a4 Learning Expgnences, Socument bulding seee no:fy
pupil enroliment, schedule, 33 Apprenu_ceshnps and MDE.
and attendance. h. 5-G-B Early Middle Pg. 45- Internships. 6. Conduct teacher and pupl Pa
1 ff i 11
b. Pop Il - pupil absent Pg. 32 College Puplls. 46 u. 5-Q-A Section 23a - 112
any portion of count day, i. 5-G-C Postsecondary Pg. 47 e i 7. Communicate fsld audt Py 27-
verify return within 10/30 Gifted and Talented rogram. | findings to the district 28
day rule or within 45 Programs. v. 5-Q-B Section 25e Pupil O N e sy o
. il SRM and provided proof t
i . o W j. 5-H Reduced Schedule Pg. 46- e Ml auator
cotpmt day & Pupils. 49 w. 5-Q-C Visa Program. 9. Record FTE l:’uslmoﬂs onf FSTSS Pg. 28,
. ‘orm and in . 109
: x. 6-A Experiential Make all adjustments (except
k. 5-1 Section 105 and Pg. 50- 4 ¢ if
105¢ Schools of Choice - Lespairg Fapls. smeris) at e sudon
& 51 " level, rather than aggregate
- N y. 6-B Peer to Peer Elective level.
l. 5-K Speqal Education Pg. 52- Course Credit Program.
Early Childhood 54 | (We) have performed procedures sufficient to achieve the audit objectives identified in
Programs & Services. z. 6-C Future Proud the Field Audit Program and have the audit
Michigan Educator performed.
Explore Programs. Name: Date
Time spent to field audit:
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Audit Form and Audit Narrative

Now | know what to do...where do | find the Audit Form (DS4061/DS4120) and
Audit Narrative?
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Audit Form
= What is a DS4061°7

= Unaudited count day data submitted in MSDS by District

= What is a DS4120?
= Audited count day data certified in MSDS by Auditor

= Requirement

= CPA - Submit changes to the DS4061 (or an indication of no changes) to
the pupil membership auditor within 20 weeks of the count date.

= |SD — certify DS4061 to DS4120 in MSDS within 24 weeks of the count
date. (i.e, 10/2/2024 — due 3/19/2025; 2/12/2025 — due 7/30/2025)



Audit Form and Audit Narrative

Where do | go next?

= wWW.michigan.gov/cepi

= CEPI Applications
= Michigan Student Data System
= Go to MSDS

= Audit FTE

45
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Audit Form

Click ‘Save as DS4120’ to finalize the Audit Form
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Audit Narrative

Audit narratives are due 24 weeks after a count day the same as the
DS4120, but you have until no later than November 1, 2025 of following
school year to make edits to both the DS4120 and audit narrative for the

count dates in the previous school year.
= Fall count (2024)

= Spring count (2025)
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Additional Audits

= Section 25e (MSDS)
= Days & Clock Hour
= DS4168 — District Deadline is July 15 (EEM)
= DS4168 — ISD Audit Deadline is August 1 (EEM)

= @Graduation and Dropout (GAD) (MSDS)
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Section 25e

= 25e claims can be requested on newly enrolled students between the
day after the October count day through the day before the February
count.

= Students that qualify must:
= Students must have been claimed for FTE in the October count

= Verify the following:

= Pupil Enroliment

= Pupil Age Requirement
= Pupil Residency

= Class Schedule

= Attendance Records



Section 25e




Section 25e

= Section 25e (MSDS)

= Day after October count through day before February count

= October 3, 2024 through February 11, 2025
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Section 25e

= How to audit 5-Q-B: Section 25e Pupil Membership Transfer

= Verify that the student was claimed for funding by another
district in the October count day

= Verify that the student transfer occurred between the October

and February count day
= First day of full attendance

= Verify the student satisfied the residency requirement



Section 25e

=Districts supply
= Section 25e Claim Form
= Attendance
= Enrollment Forms

= Proof of Residency

70
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This report generates an
Excel form showing all
students being claimed for
Section 25e funds.
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Days and Clock Hours

= DS4168 — District Deadline is July 15 (Electronic in EEM)

= DS4168 — ISD Audit Deadline is August 1 (Electronic in EEM)
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Fell Short
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Certification

84






Graduation and Dropout

District Users:

s Ongoing: Submit UIC linking requests in MSDS.
* Appealable Rates Window:

°

Review the Cohort Student List for the current and previous two years in MSDS.

°©

Submit corrections or updates in the SRM Collection for the calculation of four-,
five- and six-year rates.

©

Ensure all end-of-summer graduates are reported in SRM no later than the
close of the Appealable Rates Window (if they were not reported in the most
recent EQY General Collection).

]

Only your ISD auditor can make exit status updates for students who exited
prior to the current school year, as these data have been previously audited.
Submit proper documentation to your auditor; they will submit an audit finding
when the GAD exit status audit window opens in October.

o

Submit any necessary cohort change requests in MSDS.

= |f you reported a student in an incorrect grade during the most recent
school year that placed the student in the wrong cohort year, there
must be corresponding submission records to support the change
request. (L.e, the student must be reported in the correct grade in at
least one certified collection.)

°

Mid-August: Review Appealable Graduation and Dropout Rates in GAD.

= Check rates for all buildings and ensure each student's cohort status is
correct. Make necessary changes in MSDS as noted above.

« Exit Status Audit Window: Review Auditable Graduation and Dropout Rates in GAD.

© Check rates for all buildings and ensure each student's cohort status is correct.
If further changes are necessary, submit supporting documentation to your ISD
auditor.

* February: Preview Final Rates in Ml School Data.

© Final Graduation Rates will be available for internal preview. No further changes
to the rates will be allowed.

ISD Auditors:

« Exit Status Audit Window: Perform Cyclical Exit Status Audit in GAD, per the MDE
Pupil Auditing manual. Enter any findings in GAD.
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Quality Control Review
= |SD Auditors are audited a minimum every three years
= Gloria Suggitt & Jose Quintero
= Rotation

= Sends a checklist

= How to Prepare
= Gather all audit documents

= Review audit

92



Quality Control Review

= All forms and supporting documentation
must be identified with a numbering
system.

= Example .
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UNIFORM QUALITY CONTROL REVIEW GUIDE FOR
MEMBERSHIP ACCOUNTING AUDITS
Fall 2021/Spring 2022

PART I - GENERAL

1. ISD name: Code:

2: District name: Code:

3. For the count date.

4. Date QCR started: completed: hours:
5;

Spec. Ed | General Ed | Alt Ed Adult Ed Total

FTE claimed (DS-4061)
FTE questioned by ISD
Final FTE (DS-4120)

6. Basis of selection of ISD for QCR:

7. ISD contact person(s):
ISD auditor for district:

Was the ISD auditor’s independence documented? Frequency

Did the ISD document that the auditor was trained according to section 81(5) of the SSAA?

8. Does the ISD audit plan meet the minimum requirements for all buildings or programs,
including Adult Education? Yes____ No___
If No, describe noncompliance

Audit Plan was submitted to Pupil Membership Auditor at MDE

9. District buildings/programs field-audited by ISD:

PART II - REVIEW PROCEDURES

1 ISD Auditor reconciled the DS-4061 to the alpha lists and worksheets.
2 ISD Auditor documented the audit of the days and clock hours.

3. ISD Auditor documented 75% attendance requirements at the building

and the district level.

4. ISD Auditor documented review of Special Education Worksheets A & B.




10.

11.

12.

ISD Auditor obtained, reviewed and documented the district’s excused/unexcused
attendance policy (internal control structure).

ISD Auditor reviewed the District’s drop/add documents and MSDS FTE Comparison
Report and documented any variances between Fall and Spring Counts.

ISD Auditor verified that all duplicate FTE conflicts within the ISD districts were
resolved before certifying the district’s audit narrative.

ISD Auditor performed procedures to verify that all teachers hired by the district and
teaching students were properly Michigan certified.

The following documents were included in the working papers.

Desk Audit Procedures

Building Risk Assessment

Local District Planning Form, completed and signed by District personnel
Field Audit Program

FTE Adjustment Form

A.
B.
C.
D.
E;

If an alternative method was used, please explain the method and its effectiveness:

Documented risk: Pop I

Pop II Pop III
ISD Auditor Sample Selection:
A. Population
« Determination of total population
« Determination of non-conventional and population I and II
B. Sample selection size
« Risk based (sample selected from each population based on risk assessment at
each building.)
« Rounding (If result is not a whole number, round it up to the next whole

number)
e Calculation (Sample size may be larger than the minimum.)
(3 Sample selection process

e Treatment of pupils in more than one pop III category (All pop III pupils should
not be grouped together and the samples taken from the group. A separate
sample should be taken from each Pop III category.)

« Documentation to support sample selection

D. Number of errors are properly recorded
E. _____ Sample expansion

e 5%, 25%, 40%, 55%, 75%, 100% increments

e Targeted expansion

e Calculation of expanded sample

* Rounding (see Sample selection size above)

F Error rate calculated based on headcount
G. ISD properly evaluated the sample results

ISD Auditor provided evidence of a fraud interview with the District.

Positions of persons with whom interviews were conducted:
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13. The work papers stand on their own, without explanation. (Government Auditing
Standards, Section 4.35)
14, All findings documented in the work papers are included in the MSDS.
All findings reported in the MSDS are documented in the workpapers.
15. ISD Auditor reported to MDE all district error rates exceeding 10%.
16. Total ISD audit hours reported in the Narrative
17. Exit meeting date
18.  Persons attending exit meeting:
PART III - CONCLUSIONS
1 In my opinion, the audit is:
( ) Acceptable and requires minor or no corrections.
() Unacceptable and requires corrections. I recommend the following:
2. QCR audit findings:
3 Follow-up audit work should or should not be considered. Describe/document any
issues that warrant follow-up:
4, Date of next recommended QCR:

Gloria Suggitt, Audit Specialist Date

Caitlin Hengesbach, Audit Manager Date
Office of Financial Management
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Contact Information

Shannon Rea
C.0.0.R.ISD
reas@coorisd.net

Julie Ziesemer
Washtenaw ISD
jiziesemer@washtenawisd.org

***Special Thank You to Retired Auditor Barbette Lane for
Creating this Presentation***
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