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Agenda

+ General Auditor Responsibilities

s Definition & Minimum Desk Audit Requirements

% Conducting the Desk Audit

< Desk Audit Forms

% Questions/Comments

Disclaimers:

* This presentation includes information based on current legislation and
guidance provided by the Michigan Department of Education as
presented in the Pupil Auditing & Accounting Manuals

% This presentation discusses the audit requirements but is not a
prescription for managing the work




Congratulations! You’re an Auditor!
Now what.....

+ Build a relationship with your District’s Pupil Accounting
Coordinator!

% Obtain access and clearance to the CEPI applications
necessary for completing your audit work.

 Auditors must annually document their independence. Sign the
Code of Ethics - form Appendix A. The auditor shall not have a
conflict of interest regarding the school district, building, or
program to be audited.

* The Field Audit Planning Schedule must be submitted annually
to the Pupil Membership Auditor at the Department’s Office of
Financial Management - Audits by November 1




Getting Organized

ANNUAL PUPIL ACCOUNTING AUDITOR TIMELINE

Month Timeline Activity
July GISD e Michigan Department of Education (MDE) Educational Entity Master (EEM) verification and certification for Day and
Services Clock Hour Audits for all districts, all counties
e Prepare and provide CPA Confirmation Request Packets for financial Auditing Firms and all LEAs and PSas for all
districts, all counties
= Attend Pupil Auditing and Business Clerks meeting
= Verify and Audit Section 23a Dropout Recovery
» Continue revisions to Fall/Spring Narratives from previous year in Michigan Student Data System (MSD5). Revisions
are due to audit findings, as well as changes, directed by the MDE, usually as a result of finalized activity on Section
25e and Special Ed. Section 53a.
* Offer continued service, guidance, and support to all counties for all Pupil Accounting concerns and questions.
* Update list of superintendents and CFOs at local school districts, all three counties
* Email Audit Marritive and D54120 to superintendents and CFOs
MSDSI Spring FTE Audit Marratives Deadline (Last Friday in July)
Deadline
E‘EI':;Z“I'IE Quality Control Review [QCR) Pupil Accounting Audit performed by MDE (rotation in MDE Pupil Auditing Manual)
August GISD + Prepare file folders for upcoming pupil count periods, all districts, all counties
Services * Box pupil count documentation from previous count period, all districts, all counties

* Attend statewide Regional Auditor meeting

+ Attend Pupil Auditing and Business Clerks meeting

* Reserve meeting space for Genesee County In-Service trainings

* Contact Shiawassee and Clinton Counties to reserve meeting space for September In-Service trainings

# Evaluate and update standard packet inserts for all In-Services trainings; Beginners, Coordinators, special topics of
interest and concern

* Assemble packets for In-Service trainings for all counties (up to 150 participants)

* Send out information to districts re: In-Services dates, times and locations

* Receive RSVPs for In-Service trainings

* Recommend to constituent districts reasonable checks in appealable rates in GAD Application

* Receive GAD requests, changes and updates

* Update Pupil Accounting forms for pupil count desk and field audits

# Update pupil accounting contact information and programs for all counties, districts and buildings




Audit Cycle

% The Department requires that each building/program be Desk audited for
each pupil count (fall and supplemental)
* High School Field audits are required at least once every 2 years
 Middle / Elementary School Field audits at least once every 4 years

+ At least one building or program must be field audited for each district or
PSA each year. There is an exception in 818(4)(b) of the State School Aid
Act (MCL 388.1618(4)(b)) which allows a district to conduct the pupil
accounting field audit biennially if all the following conditions are met:

+ The district operates in a single building with fewer than 700 full-time
equated pupils.

* The district has stable membership.

% The error rate of the immediately preceding two pupil accounting
field audits of the district is less than 2%.

Because of a higher potential for errors, certain individual buildings/programs
(e.g., new schools and PSAs) may need to be audited more frequently. The
auditor may use discretion in increasing the frequency and content of audits.
Any deviation in audit frequency must be documented by the auditor.




Field Audit Planning Schedule - Sample

Oct. | Feb. | Oct. | Feb. | Oct. | Feb. | Oct. | Feb.

Building: 2020 | 2021 | 2021 | 2022 | 2022 | 2023 | 2023 | 2024 | Comments

District A Mew PA coord 1/2020

Elementary 1 1 ; .
Middle School 1 Ti pS'
High School

-Use Comments

XXX 1SD

Educational Center 1 1 _Adjust as
District B Needed
First Elementary 1 1
Second Elementary 1 -Ensure
Third Elementary 1 1 .
Middle School 1 submitted by
High School 1 1 November 1
| [Puersteras | [ [ | [ | [ [o26/18NOK12]
District C _
Elementary / Middle School NOTE: Must Field
Most Holy Trinity-NP :
St Michael-NP 1 1 AUdIt a:t leaSt
St Joseph School-NP one building per
High School 1 1 . .
Total Field Audits Scheduled] 7 | 0 | 3 | 0 5 | 0 | 4 | 0 district

Field Audit Requirements per MDE
High Schools must be field audited once every 2 yrs.
Middle Schoadl and Elementary must be field audited once every 4 yrs.




Pupil Auditor Professional Development

PUPIL ACCOUNTING AUDITOR'S INFORMATION

October 2019 through February 2020|

Years of Desk Audits
Auditors Experience Field Audits™ Oct. 19 Feb. 20 Oct. 20 Feb. 21
Carrie Haubenstricker 16 X X X X X
Name X X X X X
Name X
Name X X X
Training
2018-19 All auditors have a minimum of HS Diploma Staff that attended
Session Title Date(s) Location Time C. . Name Name Name

Haubenstricker

Regional Pupil Auditor Meeting June 26, 2018 Genesee ISD 10:00-2:00 pm X X X X
Regional Pupil Auditor Meeting August 29, 2018 Livingston ISD 10:00-2:00 pm X X X X
Pupil Acct. for District Coordinators & Beginners  September 7, 2018 GISD 8:00-4:30 pm X X X
Michigan Pupil Acct. and Attendance Assoc. September 17, 2018 Bay City 8:00-4:30 pm X X X
Michigan Pupil Acct. and Attendance Assoc. September 18, 2018 Bay City 8:00-4:30 pm X X X
Regional Pupil Auditor Meeting November 27, 2018 Washtenaw ISD | 10:00-2:00 pm X X X
Pupil Auditor Boot Camp August 20-22, 2018 Lansing 8:00-4:30 pm X X
Pupil Accounting District Refresher January 22, 2019 Clinton Co. RESA |10:00-12:00 pm X X X X
Regional Pupil Auditor Meeting April 15, 2019 Shiawassee RESD | 10:00-2:00 pm X X X
Michigan Pupil Acct. and Attendance Assoc. May 6, 2019 Traverse City 8:00-4:30 pm X X X X
Michigan Pupil Acct. and Attendance Assoc. May 7. 2019 Traverse City 8:00-4:30 pm X X X X
Michigan Pupil Acct. and Attendance Assoc. May 8 , 2019 Traverse City 8:00-12:00 pm X X X X
Regional Pupil Auditor Meeting June 26, 2019 Genesee ISD 10:00- 2:00 pm X X X

MUST submit to Gloria/Jose




Assessing Risk

% Risk Assessment: The overall risk assessment for each building and
population is based on the auditor’s judgment and must be
documented. The risk assessment is used to prepare the building for
a field audit and the sample size of pupils to be tested

In determining the overall risk of a building or program, the auditor
should consider the following:

 The results of the prior field and desk audits. Buildings or programs
with error rates over 5% should be considered higher risk

% The effectiveness of district count procedures and controls

% The experience of district personnel assigned to process pupil count
data *Local District Planning Form

¥ The frequency of pupil absenteeism noted during the count period

< The number of nonconventional pupils attending the building

% The number of State School Aid Act 825e adjustments. MCL
388.1625e




Risk Assessment Form

Ensure you are
following your
Field Audit
Schedule.

Make adjustments
as needed.




CEPI Security Forms - Access

https://www.michigan.gov/cepi/0,4546,7-113-53048 72613---,00.html



https://www.michigan.gov/cepi/0,4546,7-113-53048_72613---,00.html

Statement of Ethics and

Independence

Complete for
EACH Count.

Only ONE form is
necessary for the
entire LEA or PSA.




Audit Compliance Form




Definitions and Minimum Requirements

<+ What is a Desk Audit?
LIMITED REVIEW OF THE
DISTRICT’'S DOCUMENTATION TO VERIFY THAT THE COUNTS REPORTED
FOR PAYMENT OF STATE AID ARE ACCURATE!

% Desk Audits Include:

Review of the Days, Hours and Attendance

Review Local District Planning Form - used to calculate risk

Review of the 75% attendance documentation

Review of pupil membership alpha lists

Verification of the documentation that pupils who were absent on count
day returned within the required 10/30 day period, or 45-day period for
suspended or expelled pupils

ldentification of nonconventional categories which apply to each pupill
Resolution of duplicate pupil counts

Verification of residency-related information on the DS-4061

Review of Schools of Choice documentation (newspaper ads, etc.)
Verification of teacher certification — This should be done for the Fall
count. It should be done again for the Spring count if there were
signhificant additions for the Spring count

Review of MSDS FTE Comparison Report for add/drop analysis

YYVYVYVY

YYVYVYVY

|




More Than One Way To Do Things




The DESK Audit

The Desk Audit Checklist provides standardization and allows
the auditor to perform the necessary procedures in an
effective and efficient manner. It is a checklist and does not
constitute complete audit documentation

*CONDUCTING THE DESK AUDIT*

Pupil Membership Auditing Manual



https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/Audits/2024-2025-Pupil-Membership-Audit-Manual.pdf

Desk Audit Checklist Form




Continually Review

¢ MDE Pupil Accounting Manual and MDE Pupil Auditing
Manual for specific membership requirements

* Review prior audit paperwork, DS4120 and Audit
Narrative

 Any other notes, documentation, or other relevant
Information
> This will help you when you complete the Risk
Assessment Form







Paperwork Overload May
Happen




What Should | Do With All The Paper?

* Tips and Tricks to get started.:
> QOrganize your paperwork - develop a checklist for each district.

> Create folders to separate documents, such as District Folder, Special
Education Folder, Building Folders, Days and Clock Hours Folder,
Teacher Certification Folder

> Put supporting documentation in each folder

m District Folder will have items such as: Local District Planning Form,
Residency Reports, 75% Reports, School of Choice
documentation, Master Teacher List, FTE Conflict Report,
Attendance Policies, Course Catalogs

m Building Folders will have Alpha Reports from SIS and sighed,
Add/Drop List, Count Day Absence Form, Nonconventional
Lists/Documentation, etc.

m Days and Clock Hours Folders will have Calendars, Bell Schedules,
Professional Development information, Waivers

m Teacher Certification Folders will have Master Teacher List to start




Required Documentation Checklists

< Many pupil auditors provide their districts with District
and Building Level Checklists
> You can borrow from another pupil auditor
> YOUu can create your own
> Puplil Auditor discretion

 This is normally the cover sheet for the paperwork you
receive and helps you know which building folder to
put the documentation in while working on the Desk

Audit




Sample District
CheckKlist

DISTRICT COORDINATOR DESK AUDIT CHECKLIST

District: School Year:
Count: [ Fall [] Spring
REQUIRED DOCUMENTATION FOR PUPIL MEMBERSHIP DESK AUDIT
Bl |NfA

Local District Planning Form | for LEASPSASISD use)

Student alpha Listwith FTE from your student information system, NOT MSDS . Sorted by grade with FTE totals, [GE, 5E, TOTAL) for each
grade and totzal for the district. Single sided and signed with a full signature in ink by Prindpal/Building Leader. *[Syne gy: District Level

Reports#1. Senergl Collection Awdit Report Extroct)

DsA0&1 Certified from MSDS. Be sure thiz iz balanced in all areas for the entire district.

FTE Conflict Detection Repart from MSDS. Include any unresolved and/or duplicate FTE=.

Monresident Pupils Waorkshest (for LEASISD use)
List individual pupil FTE & totals by nonresident district. This MUST match the nonresident FTE
zubmitted onthe MSDs DE4061. MSDS does provide non-resident reports but G150 has a tip sheet
far creating a report from your MSDS Certified alpha lst. *[Synergy: District Level Reports #2. Seneral Collection Auwdit Fils )

special Edecation — This must match the information on the 054061 and on your building alpha Ests.
*EdPlgn Pupil Accounting Report by Provider — Section 52 —or- “B" worksheets. (Must be signed by Teacher)
*EdFlan
Section 53 students, e, court documents.
*Pupil Accounting Report Program Summary (by resident district) or Report by Resident District.
*EdPlan Accounting Report by Bldg. and Grade or Alpha rosters with totals by building by grade.

Pupil Accounting Report by Provider — Section 53 —or- “A" worksheets. Please submit supporting documentation for all new

Cooperative Agreements [Shared time, Special Ed 105¢, Tech Centers, ISD, RESD or RESA) (*Fall coure only)

75% attendance report for the district, by building and by district. *Synergy: District Level Reports #3, M505401-Daily Attendance Perent
Report )

Abzence Polides [Excused/Unexcused) for District/Building that have been Board approved. (*Fal coure ooy

Electronic attendance procedures/policies that have been Board approved. (*Fal coun oniy

Graduation requirements that have been Board approved. (*Fal coone oriy

Courze list that has been Board Approved. Provide alist or a link to the Board approved cowrses and your Board mesting minutes to
supportapproval of these courses. ("m0 count ooy *| Synergy: District Level Reports #4. CR5501 |

Long-Term Substitute Teacher kst for each building. (*Fal coure oy
&l stedent schedules that had changes during the 30 day count period, with date stamp. *[Synergy: Buiding Level Report #2, 5TU415)

Schools of Choice Certification Form for cumrent semester. Indude a copy of any advertising done by the district.

Schools of Choice student list (new students occepted for the current count period by buifding] *[Synergy: District Level Reports #6.
School of choice Student List)

Tuition pupil form (Indude copy of release from resident distrct and receipt of tuition received for each student)

List of cancelled days. Uizt the reason and buildings/zrades sffected.

Waivers [Early school year start date, school of choice, forgven days, alt. ed, seat time waier) (*Fall coune oy

MSDS Teacher Credential Verification Report (soeng couns oniy
*include supporting documentation for teachers that show out of compliance

Desk awdit documentation for all buildings in the district.

When completing these reports, if you discover that nume rical info mation does not match from one report to another then an error has ooccurred
somewhere. The source of this error needs to be determined and corrections made prior to submission to the 150,

Superintendent's Signature

*Foritems marked Fall count onky. If changes are made orthere are additions, submit updated info rmation with spring count paperwork
updated 925/ 2@




S al I | p | e HIGH SCHOOL DESK AUDIT CHECKLIST

District: School Year:
B - | d - Building: Count: [ Fall [] Spring
u I I I l g REQUIRED DOCUMENTATION FOR PUPIL MEMBERSHIP DESK AUDIT
= [n/A

L} G zin/ Loss or enmoliment activity report [two weeks prior to count and 30 days after) *[Synergy: Building Level
Reports #1. ATD12)
1-3: In-School Suspension Pupil Form with certified teacher listed

1-5 Count Dray Absance Form with return dates from your 515 ¥|Synergy: Building Level Reports #4. Count
Day Absence Form)

1-6: Birth Certificate Verification Follow Up Form

5-A: Alternative Education Pupils - Student Roster | f no s=parate alpha list]

5-B: Cooperative Education Program Pupil List [(GCI, CTE, Etc.}

5-C: Homebased Program - Instructional Service Form

5-C: Homebased Program - Pupils List

5-[: Homebound/ Hospitalized - Instructional Service Form

5-[t Homebound/ Hospitalized - Pupils List [including physician letter)

5-E: Nonpublic $hared-Time Pupils Fommn (at public school site) or (Home-School)

5-E: Nonpublic Shared-Time Pupils Fomn [nenpublic site)

5-F: Part-Time Pupil List with reason for part time status

5-G-A: Postsecondary Dusl Enrollment Pupils Form, include itemized invoices and proof of district payment.
5-G-B: Early College/Middle College Form, incude itemized invoices and proof of district payment

5-H: Reduced Schedule Pupils List Form

5-H: Reduced S5chedule Request and Approval Form
5-H: 5 pecial Education Pupil Less than full day per [EP but still claiming 1.00 FTE

5-L: Special Education Transition Form

5-M: Split-Schedule Pupil List (2 buildings in the same district)

5-M: Suspension/Expulsion Pupil List Only include students suspended *30 and =45 days.

5-0-A: Distance Learning and Independent Study Pupil List

5-0-B: Offline Seat Time Waiver Pupil List

5-0-D: Wirtual Learning Pupil List - Tweo-Way Participation, indude invoices and proof of district payment.

5-0-I¢ Two-way Mentor Instructional Logs [four weeks of count only) ¥ Synergy: Building Level Reports #6.
Two-Way Mentor Logs )

5-0-D: Wirtual Learning Pupil List - Alternate Participation, include invoices and proof of district payment.

5-0-D¢: Wirtual Learning Pupil List - Alternate Participation Supporting Documents [activity log/ completed
assignment from courseware, attendance records, per course)
5-0-D: Seguential Learning Plans' for 2ll sequential leaners

5-P: Waork-Based Leaming Experience List

5-0-C: Wiss Program Pupil List

5-0-C: Wisas for foreign exchange students [non graduate status from home country)

b6-A: Experiential Leaming Form

6-B: Peer-to-Peer Form

6-C: Future Proud Michigan Educator Explore Program

| certify that this iz 8 true and accurate list of all required information and that sttached documentation is correct.

Principal's Signature Date
updated /55204










Tips for Conducting the Desk Audit

s Utilize the District and Building Checklists to ensure
appropriate documentation has been provided
> Can use ared ink pen as your own check off for the
forms provided

% Documents you may want to set aside while you work
through each building/program:
> DS4061
> Special Education Worksheets
> Non Resident List
> School of Choice List
> GISD also uses a Pupil Accounting Worksheet to
balance numbers




District Documentation of Desk Audit

% Obtain and Review the Excused and Unexcused Absence Policies (including
Electronic Attendance)
+ Obtain and Review the Course Catalogs
> Could be provided in a link
s Obtain and Review any MDE Approved Waivers
+ Obtain and Review any Cooperative Agreements
Obtain and Review Graduation Requirements
btain and Review Attendance Reports to verify compliance with the 75%
attendance requirement for the school year. Circle any dates that are under 75%.
> October Count paperwork will have first day of school date through
submission to Pupil Auditor
m Example 8/26/24 through 11/13/24 75% report
> February Count paperwork may have first day of school date through
submission to Pupil Auditor or pick up where they left off from October Count
m Example 8/26/24 through 3/26/25 75% report OR
m 11/13/24 through 3/26/25 75% report

TIP: The above documents are listed on the District Checklist and can be kept in the District Folder you created

TIP: The 75% reports can be moved to the Days and Clock Hours Folder you created for EOY auditing.



Review for FTE Duplicates

 District should provide you with
a FTE Conflict Detection Report
from MSDS
** Run a new FTE Conflict
Detection Report to ensure no
changes
% If unresolved FTE conflicts, you
should request/ensure:
> Was it already resolved?
> |f not, contact district for
supporting documentation
> Then contact the other
district’s pupil auditor
> Work Together to resolve




Documenting Grade Level FTE

% Using the Alpha Rosters (Membership Report) for Each
Grade Level
> |ncorporate a way to ensure numbers balance
> Ensure the Alpha Rosters are signed by the building
principal/authorized representative
> Example: GISD utilizes a Pupil Accounting Worksheet
> Enter the following numbers:
m Total General Education FTE by grade level
m Total Special education FTE by grade level
m Total FTE
|
|

Total headcount by grade level
NOTE: you will enter Non Public information |later
> Keep the Alpha Rosters in each Building Folder

TIP: In the Notes Section, document any pupils that have less than a 1.00 FTE, you should
be able to cross-reference with Nonconventional Category paperwork later on.




Pupil Accounting Worksheet - Sample

PUPIL ACCOUNTING WORKSHEET GISD AUDITOR'S USE

DISTRICT: SCHOOL YEAR: 2020-2021

BUILDING/PROGRAM: | COUNT DAY: FALL SPRING
Student FTE
General Special Utilize this section to make notes of Pro-
Numbers Mon-Public | Non-Public Education | Education Rated FTEs, pupils not enrolled in a full
(Headcount) Mumber of | Number of | Non-Public | (total GE (total GE schedule, differences in FTEs or
Pupils Pupils FTE Total FTE) FTE) Total FTE Headcounts, etc.

Official Enrollment

GENED & 5P
GRADE ED TOTAL NUMBER NUMBER FTE FTE FTE TOTAL NOTES

Dev-K

10

11

12

Alt Ed

Add ALL Lines Add ALL Lines Add ALL Lines Add ALL Lines Add ALL Lines Add ALL Lines Add ALL Lines

TOTALS




Desk Audit Balance Sheet - Sample







Special Education Worksheets A & B

% Generated from your Student Information System (SIS) or completed
by the teacher

% Teachers are reported by the Program Code of their Special
Education approval and assigned teaching position

% Worksheets reflect enrolled students

* FTE is based upon the ration or actual clock hours per week in the
special education classroom to the actual clock hours of the normal
school week in that specific building

OR

 FTE may be calculated as a ratio of the time spent in special
education daily to the time spent in a general education classroom




Section 52 versus Section 53

Section 52

 All pupils enrolled in Special Education unless they meet Section 53
reguirements

Section 53

* Placed by a court or state agency if the pupil resides in another ISD at

time of placement

May be residents of an institution operated by an agency

A pupil who is a former resident of an agency institution placed in a

community setting other than the pupil’s home

A pupil enrolled in an education program longer than 180 days but

less than 233 in a residential child care institution

* A pupil placed by a parent for the purpose of suitable home if the
parent resides in another ISD at time of placement

7/ 7
L X S X

7/
%?




Worksheetl A —
Section 53




Used Most Often




FTE Calculations and IEPs

% FTE calculation is split the same whether it is a Pandemic
or Non Pandemic school yeatr.

< |EP iIs used to calculate the minutes/hours of service
provided each day.

* |IEP must be in place and current.




Program Assignment Codes




Calculating FTE Tip

IEP will specify how many
hours a week the pupill
needs specialeducation
services.

FTE must align with the
service hours
documented and mafch
the Worksheet A or B form

Note: Document shared at MPAAA
Conference

FTE's for Special Education Students - CHEAT SHEET

FTE's for 30 Hour Weelk

o7l

Hours Per Weeak FTE
1 0.0a)
2 0.07|
3 0.10
4 .13
5 017
B E |
7 0.23)
B 027
| 030
10| 0.33)
11 0.37
12 0.
13] 043
14 047
15 0.50{
16 053
17 0.57] -
18 [T |
19 03]
0 i T
2 o.70|
- T
| ; a7
M XS ,0.53
R 26 0.87
¢ 7 0.90] -
'i--\. 5 l\."ﬂ
T )
- 30| - 1.00]

FTE's for 12 Hour Week

0.66]

Pre-5chool Students
Hours Per Weealk FTE
1 Ou0R
2l 047
E]| 0.25
Al 033
-5 0.42
(3 0.50)
> 7 0.58
i Il
% w9l 075
10l - 083
11 0.92
12 1,00
- - |FTE's for 30 Hour Week
Under One Houwr
Minutes Per Week FTE
- 15 0.01
0.01
5 0.01
0.02
40 0.02
a5 0.03
50 0.03
55 0.03
B0 0.03

D.FJ- r 1
0.7} -

MNOTE: If & student iz rocelving lnrlhlu lzss than 15 minutes speclal educatbon
services then they should be put on the TC case Nst.

THERE ARE NO FTE'S FOR STUDENTS WITH LESS THAN 15 MINUTES

4/28/ 2015




Worksheets A & B May Look Different

* Ensure you calculate grade level special education FTE
totals on each teacher’s worksheet

% Some SIS systems Total Special Education FTE by Grade

% Other SIS systems only total General Education, so you
may have to manually total

> TIP: Write each grade level special education total at the

bottom of each sheet. Some have more than one grade.
> Example: 1st grade sp ed = 1.33; 2nd grade sp ed = .67
> TIP: Keep worksheets in Special Education folders



Start Comparing Totals

Compare totals from your Alpha Reports to Worksheet Totals

*» Take out your Pupil Accounting Worksheet that you
completed earlier

% Compare the grade level special education totals with
the grade level totals on the Pupil Accounting Worksheet

 If they are the same, you are balanced.

> TIP: Using your red ink pen, mark by each grade on both the
Pupil Accounting Worksheet and the Special Education
Worksheet. This tells you that it balanced on both sides and
you can move onto the next grade




Balancing your Membership Counts to
the DS-4061 - More Comparing

Once you have compiled and reconciled Worksheet A’s,
B’s, and General Ed totals you must verify that the reports
correspond with the DS-4061

% General Education Population
> Grade Level
> TIP: Using your red ink pen, mark by each grade on both
the Pupil Accounting Worksheet and the Special
Education Worksheet. This tells you that it balanced on
both sides and you can move onto the next grade



Comparing More Totals

Compare totals using the Pupil Accounting Worksheet and DS4061

* Ensure that the Special Education Totals for Each Program Code
match not only the Pupil Accounting Worksheet you completed, but
also the Program Code being claimed (Page 1 of DS4061)

 If numbers don’t match, you can filter in MSDS by program code to
see if there is a discrepancy

TIP: Pupil Auditors
have discretion to
return the audit to the
district if numbers are
not balancing or have
nUMerous errors.




Comparing Even More Totals

Compare Grade Level General Education Totals with the DS4061

% Compare the DS4061 (Page 2) totals to the Pupil Accounting
Worksheet

 If numbers don’t match, you can filter in MSDS by grade to see if there
IS a discrepancy

 If alln umbers balance, you can file these documents in the District
Folder




Balancing Act







LOCAL DISTRICT PLANNING FORM




Schools of Choice

Schools of Choice Definitions

The schools of choice provisions in Section 105 and 105c of the State
School Aid Act allow local school districts to enroll non-resident students
and count them in membership without having to obtain approval from
the district of residence.

ection 105 permits local school districts to enroll students who reside in
other local school districts within the same intermediate school district.

Section 105c allows enrollment of students who reside in school districts
located in contiguous intermediate school districts.

Local school districts may also participate in cooperative education
programs with other local or intermediate school districts that permit them
to enroll and count each other's resident students. The requirements of
Sections 105 and 105c do not govern cooperative education programs.

Each local school district decides whether it will participate in schools of
choice under Section 105 and/or 105c.



Schools of Choice cont...

K/ 7/
L X4 0’0

Y/
A X4

K/
0’0

Verify SOC Certification Form is completed & signed.
Verify supporting & published documentation (public notification such as
newspaper clips, school website, etc.)
> Publication includes the grades, schools and special programs, if any, for
which it will accept non-resident students.
> Determine whether it has a limited or unlimited number of positions available
for non-resident applicants.
> Double-check district is within the published deadline
m Mmust include the dates of the application period.
m Published notice may precede the application period.
Verify applications were taken in (at least) 15 calendar days period & follow the
specific application procedures & timelines described in the legislation.
m Note: Procedure & timelines are different for districts with limited and unlimited
numbers of positions available.
m Note: Programs with limited enroliment must limit the application period to no
more than 30 days.
m Periods referenced in the statute are calendar days.

Verify students met the enrollment requirements & parents were notified of their
child’s acceptance in the program.

> The date for enrollment shall be no later than the end of the first week of school.



Schools of Choice cont...

 Verify all 105/105c pupils have a written SE agreement in place

> regarding payment of added costs and services to each
individual student.

> |f the student resides in a contiguous intermediate school district
and is enrolled under Section 105c, the enrolling district and
district of residence must have a written agreement in order for
the enrolling district to continue to count the student in
membership.

> The written agreement shall address how the agreement shall be
amended in the event of significant changes in the costs or level
of special education programs or services required by the pupil.

> *displacing a Special Education School of Choice student could
result in loss of 5% of total state aid




Schools of Choice cont...

TIPS:

*

The number of applicants does not exceed the number of positions available, the district
must accept all eligible applicants. If the number of applicants exceeds the number of
positions available, the district must accept eligible applicants in the following order:
1. Students who reside in the same household as students enrolled under section 105 or
105c in the immediately preceding school year, semester or Trimester;

2. Other students selected according to a random draw system, which must also be
sed to establish a waiting list.

A district may refuse to enroll an applicant who has been suspended within the
preceding two years or who has ever been expelled.

A district provided information on available transportation to the parents of accepted
students. Districts are not required to provide transportation for students under Section
105 or 105c.

A district can allow students who enrolled under Section 105 or 105c in the immediately
preceding school year, or semester or trimester, to continue to enroll until they graduate
from high school. This requirement does not prohibit a district from expelling a student for
disciplinary reasons.

Non-resident students enrolled under Section 105 or 105c that have been counted in
membership on either the pupil membership count day or the supplemental count day
shall continue to be enrolled.



Schools of Choice cont...

More Friendly Tips:

* A district may expel a student for disciplinary reasons.

* A student enrolled under Section 105 or 105c that relocates to another
resident district shall continue to be enrolled.

* If a studentis eligible for SE programs and services, or is a child with
disabilities under the Individuals with Disabilities Education Act, an
iIndividualized education plan (IEP)for that student was developed &
Implemented.

* A district may not refuse enrollment to a student eligible for SE programs
and services, unless the application is under Section 105c and there is no
written agreement with the district of residence. Special education
programs and services are not considered "special programs" under Section
105 or 105c.

* |f a student enrolled under Section 105c relocates to another resident
district outside of the boundaries of the ISD in which the enrolling district is
located, then the enrolling district & the district of residence must have a
written agreement in order for the student to continue to be counted in
membership by the enrolling district.




Schools of Choice Important Notes...

Notes:

= A district may not grant or refuse enrollment based on age, except
In the case of an applicant for a program not appropriate for
his/her age. A district may not grant or refuse enrollment based
upon religion, race, color, national origin, sex, height, weight,
marital status or athletic abillity, or, generally, in violation of any
state or federal law prohibiting discrimination.

-> School districts that enroll non-resident students under Section 105 or
105c receive the lesser of their own foundation allowance or the
foundation allowance of the district of residence.

=> Districts that enroll non-resident students under cooperative
education programs receive the foundation allowance of the
district of residence.

= Districts may not charge tuition for non-resident students enrolled
under Section 105 or 105c, or under cooperative education
programs.




Schools of Choice Deadlines

Section 105/105C - Schools of Choice Definitions and Deadlines

Section 105/105C — Schools of Choice Definitions and Deadlines

IF LIMITED POSITIONS ARE AVAILABLE

FOR SECOND SEMESTER OR TRIMESTER ENROLLMENT

Deadline Date

Mo Specific Date Stated

Prior ta the Application Process

Mot Later than the Second Friday In August

Within 15 Calendar Days After the Application Period

Beginning the third Monday In August and Not Later
than tha End of the First Week of School

Description

Decision by school district whether to becomne a
“Schools of Chodce” district under section 105 or 105¢.

Publication of the grades, schools, and special programs
for which applications fer enroliment of nonresident
puplls will be accepted. Publication shall identify the
dates of the application period.

Provide notification te the public that applications will
be taken during at least a 15 calendar day period and
not more than 30 day calendar period, and the place
and manner for submitting applications,

Determing which nonresident applicants will be allowed
to enroll under the “Schoals of Cholce™ program and
notify the parents or legal guardians, The date for
enrollment shall be no later than the end of the first
weehk of school.

Allow additional puplls from a walting list to enrall if
positions become avallable, The date for enrollment
ahiall be no later than the first weeh of school,

Deadline Date

Mot Later than Two Weeks [14 calendar days) Before the
End of the First Semester ar Trimester

Last Twio Weeks |14 calendar days) of the First Semester
or Trimester

The Beginning of the Second Semester or Trimester

Description

Publication of the grades, schools, and speclal programs
for which applications for enroliment of nonresident
pupils will be accepted.

Acceptance of applications.

Determime which nonresident applicants will be allowed
to enroll under the "Schools of Cholce™ program and
notify the parents or legal guardians. The date for
enrollment shall be no later than the end of the first
week of school in the second semester or trimester.

MNotes:

1) Deadlines may be established and followed within an intermediate district if those deadlines do not exceed the

limits provided in legislation.

2] A district may apply to the State Superintendent of Public Instruction for a waker of a specific requirement for

One yaar.

IF UNLIMITED POSITIONS ARE AVAILABLE

Deadline Date

Mo Specific Date Stated

Applicatian Perlad

Mot Later than the End of the First Week of School

Description

Decision by school district whather to become a
“Schools of Choldee” district under section 105 or 105¢,

Pravide notification to the public the place and manner
for submitting applications and dates of the application
period. Applications must be taken for at leasta 15
calendar day perlod.

Acceptance of applications and enrollment of puplls
until the end of the first week of schaal,

Maote: A district may Implement both limited and unlimited schools of cholee on a bullding, grade, program basis.

https://shorturl.at/ehlLZ8



https://shorturl.at/ehLZ8




Nonresident Pupils

% Verify Residency Related information on the DS 4061
> Data MUST match the data that was in the Pupil Alpha lists
provided by the district
> Based on Enrollment documentation/records for each newly
enrolled pupll

» TIPS:
> District should provide you with a Non Resident Pupil list that is
totaled by district, including FTE
> MSDS does provide a non-resident report from your MSDS
Certified Alpha List
> |f numbers don’t match, attempt to determine the problem.
Look at Alpha Rosters or Search in Filter Mode in MSDS.




Residency
Example

Note: Special
Ed FTE and
General Ed FTE
totals should
match what
was claimed
on the Alpha
Roster




Nonpublic Schools - Desk Audit Materials

+ NONPUBLIC INSTRUCTION FORM - Including Crosswalk
* NON PUBLIC SCHOOL CALENDAR SENT HOME TO PARENTS
+ DISTRICT’S PUBLIC SCHOOL Elementary Specials Schedules
> [f services are provided at the Non Public School location:
m Building Name
m Courses taught at the district elementary schools (include
grade levels)
m Teacher Name
m Days of Week & Meeting Times for each class
< NONPUBLIC FTE Calculations
> Calendar Template - Days calculations (M - Tu - W - Th - F)
> Based upon how often a course meets
+ Alpha List by grade with FTE - must be signed and dated by district
designee.
* Signhed Teacher Rosters - may be electronic
« Count Day Absence Lists - aka 10/30 Day Report with return dates.
Must be sianed and dated bv district desianee.




Nonpublic Schools - Auditing Counts

< If educated at a non public site - verify that the site is registered as a non

public school:
https://mdoe.state.mi.us/gems/Reports/MDENonPublicMembershipReport.aspx

+ Review the crosswalk comparison against the master schedules and
verify that the hours offered at the non public site do not exceed what is
offered and available at the public school sites.

> Elementary
m Compare Elementary Specials Schedules against Non Public
School Specials Schedules (Art, Music, Phys Ed, Computers,
Library)
> Secondary (MS & HS):
m Compare the course catalogs & descriptions between Public and
the Non Public sites
m Verify that all courses are board approved.
m HS - Dual Enrollment Courses not eligible (Dept. of Treasury pays
the colleges directly on behalf of the non public school).



https://mdoe.state.mi.us/gems/Reports/MDENonPublicMembershipReport.aspx

Nonpublic Schools - Auditing Counts

% Verify the calendar days calculations
> Compare the Calendar of days against the non public sites calendars
sent home to parents
Verify the FTE Calculations for each course
Verify the absences and return dates 10/30 day attendance reports
Verify and reconcile the Alpha Lists
ertified Data Reports

Y/ K/ K/ Y/
A X SR X R X IR X

KEEP IN MIND...What is not eligible:

% Any courses not offered & available
at the Public School site (includes
approved extension experiences)

% Special Ed FTE membership claims

Is this
eligible?

< Dual Enrollment Courses claimed at Is *“Z;::,”“e
non public site curricular in

) . nature?
< Extra curricular in nature 5C




Nonpublic Schools - Non Essential Courses

% MCL 388.1766b(3)
> Kindergarten is considered non essential
> Grades 1 - 8 any course other than:
m Mathematics
m Science
Social Studies
English Language Arts
required for grade progression
> Remedial courses for any grade in the above-listed
essential courses are considered essential.







Nonpublic Schools - Non Essential Course

% Grades 9 - 12 any course other than:

> Algebra 1 & Algebra 2, Geometry

> English 9-12,

> Biology, Chemistry, Physics

> Economics, Geography, American History, World History, the
Constitution, Government, and Civics
Courses that fulfill the same credit requirement as these courses.
Nonessential elective courses include courses offered by the
local district for high school credit that are also capable of
generating postsecondary credit, including, at least, advanced
placement and international baccalaureate courses.
> Remedial Courses for the above listed are considered essential.

VvV




Nonpublic Schools - Essential Courses

% College level courses taken by high school pupils for college credit
are nonessential courses.

% Nonessential courses offered under this section must also be offered
and available to full-time pupils of the same age and grade level.

s Optional Learning Experiences (PAM 5-E-3(5))

> Provide academic enrichment or supervised activities that
enhance a pupil’s understanding of content provided in the
traditional or virtual environment.

> Optional learning experiences are learning opportunities that
accompany a nonessential course being claimed for state aid
under this section.

> Optional experiences must be offered and available to a majority
of full-time public pupils of the same age and grade level.




Nonpublic Schools - Sample Calendar




Nonpublic Schools - Sample FTE Calculations

Method 1 - MPAAA Form Method 2 - Alternate Way to Calculate




FTE Comparison Report

This correlates with the Add/Drop or
Gain/Loss provided.

% Determine accuracy of pupils being
dropped or added near Count Day
% The FTE Comparison Report should be
printed for the District in MSDS
> Review between Fall and Spring (3

Counts listed)
> Pupil Auditor documents/records a
determination of possible reasons for

the gain or loss

m Example: New building opened up;
Decline in Special Education IEPs;
Enrollment Dropped, etc.




Non-Conventional Categories

% Alternative Ed Programs (Section 5-A)

% Cooperative Education Programs (Section 5-B)

s Home-Based Pupils (Section 5-C)

% Homebound Hospitalized Pupils (Section 5-D)

* Non Public and Homeschooled Pupils (Section 5-E)

s Part-Time Pupils (Section 5-F)

¥ Post Secondary and Career & Technical Education Dual
Enrollment (Section 5-G-A)

+ Early Middle College Pupils (Section 5-G-B)

% Postsecondary Gifted and Talented Programs (Section 5-G-C)

* Reduced Schedule Pupils (Section 5-H)

% Sections 105 and 105c Schools of Choice (Section 5-)

» Birth to Five Special Education Programs and Services (Section 5-
K)

s Special Education Pupil Transition Services (Section 5-L)




Y/ Y/ Y/ Y/ Y/
%* 0’0 %S 00 o

Non-Conventional Categories-Continued

Split-Schedule Pupils (Section 5-M)

Pupils with Suspensions & Expulsions (Section 5-N)

Distance Learning & Independent Studies (Section 5-O-A)

Offline Seat Time Waiver Programs (Section 5-O-B) *being phased out*
Cyber Schools (Section 5-O-C)

Virtual Learning Options (Section 5-O-D)

Work-Based Learning Experiences, Apprenticeships, and Internships
(Section 5-P)

Section 23a Dropout Recovery Program (Section 5-Q-A)

Visa Program Pupils (Section 5-Q-C)

Experiential Learning Courses (Section 6-A)

Peer-to-Peer Elective Course Credit Program (Section 6-B)

Future Proud Michigan Educator Explore Programs (Section 6-C)



MDE Pupil Accounting Manual
Reguirements Sample

PUPIL ACCOUNTING POPULATION IIl VERIFICATION FORM

p.lof4

5-A: ALTERNATIVE EDUCATION PUPILS

| Verified

5-C: HOME BASED PUPILS (cont.)

Verified

General and Special Education

No high school diploma or GED

Pupils under local district policy expulsion, may be provided
instruction at home or a neutral site, on pro rata basis

16 years old if with adult participants

Special Ed pupils less than age 26

Pupil under a mandatory expulsion and educated under a
home-based program can be counted for full membership

Learning Lab

FTE prorated for local district expulsion

Certificated teacher was present at all times

5-D: HOMEB

OUND/HOSPITALIZED PUPILS

Scheduled for specified number of lab hours per week

Member:

ship was supported by one of the following:

Sign-in sheets and teacher attendance records
support minimum hours

No greater FTE than traditional setting

Written certification from hospital, a licensed facility, or a
physician, requiring a pupil to be hospitalized or confined to
home during regular school hours for longer than 5 days

Class offered for credit

5-B:

COOPERATIVE EDUCATION PROGRAM PUPILS

Special Education

Certified teacher provided two 45 minute for Gen Ed/two
non-consecutive one hour periods of instruction per week,
during the count period.

Written voluntary agreement among educating
districts exists

: NONPUEBLIC PART-TIME & HOME SCHOOLED PUPILS

Courses taught or monitored by certified teacher
employed by the district

Courses board approved and count twds HS diploma

Nonpublic codrses registered with Department and meets all
state reporting requirements.

Course was part of the pupil's class schedule; not extra-
giirricular activity.

Pupil 26 years of age on Sept 1 of current school year

Career and Technical Ed/Vocational Ed

Instruction provided by a certified teacher at the district,
PSA, or ISD.

Pupil is in grade nine through twelve

Taught/monitored by certificated teacher
employed by the district

Courses board approved and count twds HS diploma

Curricular offering available to full-time pupils in grade level
or age group in district or PSA during regular school day

Course only nonessential for pupil in grades 1-12,
kindergarten are ineligible.

Pupil is counted in membership in the educating
district, unless under exceptions in PA Audit Manual

3-C:

HOME BASED PUPILS

Pupil is part-time for purposes of the State School Aid Act.

Course length and grading system were similar to course

offered to public school; virtual taken any time of day.

Two non-consecutive hours of instruction

under supervision of certified teacher

FTE NOT GREATER THAN .75

5

i
m

: PART-TIME PUPILS

Through inquiry, verify instruction materials
provided by district comparable to Alt Ed Program

Pupil was enrolled and attending one or more classes
at the district

Through inquiry, verify comparable course content

FTE computation is accurate for resident and non-




MPAAA Pupil Accounting Forms

https:.//mpaaa.orqg/Pupil_Auditing Forms



https://mpaaa.org/Pupil_Auditing_Forms

Student Schedules

% Student Schedules MUST be printed on Count Day

% XYou may consider requesting that districts provide electronic
copies of student schedule in all buildings. (Upload to a Secure
FTP Site, Travel Drive)

* Should review student schedules and flag any that do not have a
Full Schedule
> TIP: If a student schedule is not a full schedule, you should have a
Non-Conventional Pupil List to explain the “WHY”
> TIP: Also prepares you for a Field Audit



Teacher Certification Audits

* ISD auditors are required to verify that a
teacher is appropriately placed. This means
a teacher must be both grade level
certified and endorsed in the subject area*
iIn which the person is teaching.

*If a violation in the subject area is
unclear, refer the issue to the Office

of Educator Excellence (OEE).

*Katie Schmiedeknecht
schmiedeknechtK@michigan.gov

*517-335-1151

https://drive.qooqgle.com/file/d/1SSk
VeOMYIXnOXFi8ks6EBRAB5dF9 PD2/

view?2usp=drive link



mailto:schmiedeknechtK@michigan.gov
https://drive.google.com/file/d/1SSkVeQMYiXnOXFj8ks6EBRdB5dF9_PD2/view?usp=drive_link
https://drive.google.com/file/d/1SSkVeQMYiXnOXFj8ks6EBRdB5dF9_PD2/view?usp=drive_link
https://drive.google.com/file/d/1SSkVeQMYiXnOXFj8ks6EBRdB5dF9_PD2/view?usp=drive_link

Teacher Credential Verification Report




Teacher Certification Helpful

Documents

https://www.michigan.g
ov/mde/services/ed-
serv/ed-cert/cert-
guidance



https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance

Michigan Teacher Certification Lookup
Tool

https://mdoe.state.mi.us/moecs/
publiccredentialsearch.aspx



https://mdoe.state.mi.us/moecs/publiccredentialsearch.aspx
https://mdoe.state.mi.us/moecs/publiccredentialsearch.aspx

Michigan Teacher Follow Up Sample Form -

Spring Count - Update from Fall

"




Section 25e - How It works...
Calculations: CEPI Financial Calendar

p




Section 25e - How it works...
CEPI MSDS Auditor User Guide (pgs. 31-41)

Website: https://www.michigan.gov/documents/cepi/MSDS Auditor User Guide 681713 7.pdf



https://www.michigan.gov/documents/cepi/MSDS_Auditor_User_Guide_681713_7.pdf

Section 25e

Pupil Membership transfers between day after count and the day before the Supplemental
count. Section 5-Q-B (Pupil Membership Auditing Manual - PMAM)

\/
%

The pupil met the pupil membership eligibility requirements pursuant to Section

6(4) or 6(6) of the State School Aid Act (MCL 388.1606(4) or MCL 388.1606(6))

and any other applicable statute on the pupil membership count day.

The pupil was registered, enrolled, and participating in the course(s) pursuant to
ection 6(4) and Section 6(8) of the State School Aid Act (MCL 388.1606(4) and

MCL 388.1606(8)) on the pupil membership count day.

The pupil was claimed in membership on the pupil membership count day.

The pupil transfer occurred between the pupil membership count day and

supplemental count day of the current school year.

The request for a membership transfer under Section 25e was submitted not

more than 30 days after the pupil enrolled.

The pupil met the pupil membership eligibility requirements pursuant to Section

6(4) or 6(6) of the State School Aid Act (MCL 388.1606(4) or MCL 388.1606(6))

and any other applicable statute in the district claiming the pupil under Section

25e.



Section 25e

Auditing Requirements

(7
%*

(7
%*

(7
%*

Verify supportive documentation provided by the district.
Verify that the SRM Section 25e component was submitted and CERTIFIED within the 30
day timeline.
Wait at least one week from the certification date to allow for a previous district to
contest the request - Common conflicts:
> 1st date of attendance;
> 21f courses that were paid for by previous district and would not be eligible for
claim by the receiving district;
> UIC Conflict - receiving district used an incorrect UIC.
> |tis the previous districts responsibility to notify their auditor of any anomalies.
Auditor must select a random sample during review. Many auditors review all requests.
> Membership (Residency documentation - SOC if 2nd semester)
> Enrollment (Signed enrollment forms)
> First date attendance (attendance records)
Approval or denial must be processed no later than April 1, 2025.
> TIP: Try to process all initial claims PRIOR to the end of the audit cycle so that
districts may file an appeal.
All outstanding claims (including appeals) must be processed no later than, April 15.
> TIP: Do not leave any claims in pending status or you may get a courtesy emaill
from CEPI.




Section 25e - Sample Transfer Schedule




Section 25e - Sample Transfer Request Form

MPAAA Form

ISD AUDITOR USE ONLY
Pupil’s Enroliment & Membership Information in New District
First Date of
Bullding Grade Date Enrolled Attendance
GE # Virtual Sec
FTE SEFTE SE Prog Code Virtual Courses Sec 53 24
Documentation: The following documents were submitted.
Copy of parent/ guardian c ompleted enrollment form with signatures and date
FTE claimed in Oc tober mem bership: GE SE 53
Verification with previous 1SD
if applicable: Date Comment
Documentation reviewed: Date Comment
Request A pproved Request Denied CEPI Adjustment Manual Adjustment

This verifies that documentation was reviewed, October FTE verified, SRM submission verified, previous 15D contacted if
applicable, and approprate approval, denial, or adjustments has been made in MSDS.

Signature Date

NOTES:




Don’t be Shy...Ask Away!




GAD - Graduation and Dropout Review

s GAD Appeals Window (August 5 - September 11, 2024)

% Preliminary GAD (Graduation and Dropout) Rates for Active Cohorts (2022, 2023, & 2024)
> Auditor checks each districts rates for reasonableness

> Send the districts a copy of the preliminary rates. (See sample below)

> What can you tell me about the report below? Do you notice a potential issue?




GAD - Graduation and Dropout Review

% GAD Audit Window (Early to Mid-October through - Early December)

> Sample each district’s buildings (Gr 9-12) that are on the audit schedule.
> Audit Samples Sizes
m Graduated Codes (2% each category) (01, 02, 03, 04, 05, 06, 20, 21, 40, 41)
e |If error rates are above 5% - Expand the samples (10%) until below 5%.
m Exempt Codes (09, 12, 14, 15)
e TIP: 12 - Deceased (you may want to search public records in
advance for the sampled students).
e |If error rates are above 5% - Expand the samples (10%) until below 5%.
> Audit Findings

m Expand samples if above 5%.

m Auditor discretion - if auditor determines that findings are isolated within a
sub-population, the auditor may use informed professional judgement and
focus the expansion to the sub population.

m Adjust in GAD as an audit finding. Change exit status code to 16
(Unknown).

m Complete a GAD audit form. (See nextslide)

m Share findings with the district.



GAD - Graduation and Dropout Review

% GAD Acceptable Exit Status Documentation




GAD - Graduation and Dropout Review

2021 GAD Audit Report Findings

% GAD Audit Findings Report Sample o= TsmE commony sthoet

Auditor: | Samgle Lead Auditor
Dat=: December 1, 2021

The GAD Audit was performed as part of owr field audit for building: SAMPLE HIGH SCHOOL

Field awdit—Graduates/Hizh school Completers

we zampled 2% percent (total 1500 sampled 20) of Gradustes/High School Completers
(01, o2, 03, 04, 05, 06, 20, 24, 40, 41) and found 0 ermors.
Error rate 0%

Exempt Exit Codes

we sampled 5% percent (total 200 sampled 10) of exit codes (9, 12, 14, 15) and found O
EITOTS.

Error rate 0%

Exit Code Chanse RBeguests

Pursuant to the GAD sudit standards, we conducted a 100 percent audit of the =xt code changs
requests for your district:

# Murnber of exit code changss reguested:
#  Mumbsr of exit code changs requests approved:
# Murnbsr of exit code changs requests denied:

Lt o
Ml'..ﬂlﬂ

Unzalble to process 5 requests due to oohort years out of range:

# 2333333333 Palmer, Miosey — Cohort year 2017
& F222222236 Rolex, Waldir — Cohart year 2015

The exit code change requests were denied because they wers not supported by the required
exit code dorcurmentation.




GAD - Graduation and Dropout Review

» GAD Timeline for districts




Feel free...Ask Away!




Carrie Haubenstricker, Genesee ISD - chaubenstricker@geneseeisd.org

Shannon Rea, C.O.0O.R. ISD - reas@coorisd.net

Julie Ziesemer, Washtenaw ISD - ziesemer@washtenawisd.orq



mailto:chaubenstricker@geneseeisd.org
mailto:reas@coorisd.net
mailto:jziesemer@washtenawisd.org
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