5-Q-B Section 25e Audit
2024 - 2025

1. On a regular basis (consider weekly but at minimum monthly), auditor will check the “Manage Section 25 Requests” report in the CEPI Application.  Auditors will not make any approvals/denials of Section 25e requests prior to December 16, 2024.  This will allow all auditors to produce a clean/unchanged DS4061.

Districts have 30 calendar days after first day of attendance to report a student who transferred into their district between the 2 count days. Due to the CEPI application not being open until November, below are the dates to follow.  

	First Date of Attendance
	SRM Must Be Submitted By

	Between 10/03/2024 and 11/13/2024
	12/13/2024

	Between 11/14/2024 and 1/10/2025
	Submit within 30 calendar days

	1/11/2025 and after
	Submit by 2/11/2025



2. Use Section 25e FTE Transfer Request form to collect supporting documentation for Section 25e requests.  

3. Verify membership eligibility through documentation submitted by local district.  Pupils must still meet residency requirements, etc. – all other pupil accounting rules.

4. Verify first day of attendance.

5. Approve, deny, modify first day of attendance or modify FTE.

6. Verify FTE associated with 21f online MVU courses is not transferred 

7. If manual changes are made for any student, communicate with other ISD auditors.  Manual changes are going to require much more work, so please try to keep these to a minimum.
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