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The Michigan e-Transcript Initiative Overview

HISTORY
● CEPI awarded 

Parchment with the 
eTranscript RFP in 
February of 2009

PURPOSE
● Provide Michigan 

Schools/Districts with a 
comprehensive 
records management 
platform for students, 
parents and alumni
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Goals & Benefits 

BENEFITS  
● Faster and more secure admissions
● Simplified Fee Processing 
● Modern, easy to use UI
● Delivery Notifications & Tracking Status
● Consistent, Streamlined, and long term access

GOALS
● Better support a seamless transition from high 

school to postsecondary pursuits 
● Better support a seamless connection between a 

district’s SIS & Parchment



What Does it Cost to Participate & How does your District Sign Up?

DETAILS:
● Parchment is free for participating Michigan school 

districts (public, private & charter schools)
● Current Students can request free unlimited electronic 

transcript requests 
● Alumni pay $4.65 per request (students become alumni 

on August 1st of graduation year)

How to Sign Up:
● Contacting Paul McMorrow 
● Paul will be notified to reach out to schedule 

demonstration of the product and provide next 
steps/CEPI user agreement
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Student Communication
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Student Communication

In-Person Communications
- Intercom announcements
- Students dropping by the office
- School Newsletter
- Posters/Handouts
- Print Registration Codes

Digital Communications
- Email
- Website
- Text Messages
- Social Media
- Web Meetings
- Email Registration Codes
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Student Communication

Do your students know the process of placing a 
request? 

Is your website updated with the information 
about Parchment?

Can you send email or text messages directly to your 
students/parents? (And if so, what will it say?)
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Sample Email

[Student Name],

As you prepare for graduation, please make sure to place your final transcript request via 
Parchment. 

To place your request, create an account or login at the below link. When placing your request, 
select “Hold for Grades.” We will send your final transcript when grades are posted. Complete 
instructions are attached.

https://www.parchment.com/u/registration/5626686/account

- Your Favorite Counselor
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Student Ordering Experience
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Storefront - Student Login to Existing Account
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Storefront - Student Creating Login 
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Storefront
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Storefront
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Storefront
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Storefront 
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Storefront
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Student Dashboard
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Messagining
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Delivery Destination
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Hold for Grades
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Hold for Grades 

1. Students must select the “HOLD FOR 
GRADES” option when placing their final 
transcript request.

2. You, the Parchment Administrator, must 
confirm the posting of grades in your 
Parchment Account, then upload the batch 
of transcripts. 
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Administrator Experience
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On Hold  
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Manually Adding a Hold 
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How to Confirm Grades have Posted 
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How to Confirm Grades Have Posted 
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How to Confirm Grades Have Posted 
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How to Confirm Grades Have Posted 
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How to Confirm Grades Have Posted 
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How to Confirm Grades Have Posted 

You will be reminded on 
the entered date to 
confirm grades. 
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How to Confirm Grades Have Posted 
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Hold for Grades 

1. Students must select the “HOLD FOR 
GRADES” option when placing their final 
transcript request.

2. You, the Parchment Administrator, must 
confirm the posting of grades in your 
Parchment Account, then upload the batch 
of transcripts. 
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Upload Roster
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Upload Roster
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Upload Roster
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Upload Roster
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Map Columns 



39

Upload Transcripts 
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Upload Transcripts 
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Upload Transcripts 
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Credentials Pending 
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Orders are Now Automatched and Ready to Process

44

Invite Learners 



45

Send Registration Codes 
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Send Registration Codes 
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Send Registration Codes 
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New Services



The Parchment K-12 Platform

Online Enrollment and 
Lottery Management

Online Document 
Management

Records 
Processing

Credential Pathway 
Management

Award
Services

Pre-K Enroll
K-12 Enroll

K-12 Lottery

K-12 Cumulative Folders
Records Digitization

K-12 Document Management

K-12 Award
K-12 District Transfer

Digital and Print 
Diplomas, Certificates

The Parchment 
network expands into 
higher education and 

the workforce

Parchment Works With 68 Of The Largest Districts In The U.S.



The Enhanced Parchment K-12 Platform

Online Enrollment and Lottery 
Management

Online Document 
Management

Records 
Processing

Award
Services

Pre-K Enroll
K-12 Enroll

K-12 Lottery

K-12 Cumulative Folders
Records Digitization

K-12 Document Management

K-12 Award
K-12 District Transfer

Digital and Print 
Diplomas, Certificates

CONTACT INFO

Ben Silva - K12 Customer Success Manager & Team Lead
e:benjamin.silva@parchment.com
p:480-297-0568

Paul McMorrow - Sr. K12 Regional Sales Manager
e:paul.mcmorrow@parchment.com
p:616-250-2688




