
2025

1

Using CEPI Resources 
to Improve Your 
District’s Data

MPAAA Spring 2025 Conference
May 2025

PRESENTERS:
Kris Knitter, CEPI

Jennifer Carlson, Muskegon Area ISD

Why Work to Improve Data Quality?

• Decisions are based on data submitted
• Bad data leads to bad decisions
• Funding is tied to data submitted
• Inaccurate data leads to potentially fraudulent funding (whether intended or 

not)
• Inaccurate data can lead to audit findings, special education findings and 

additional oversight and scrutiny
• Public trust
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Agenda

• Data Quality Emails
• Purpose
• What do I do with them?
• When are they sent?

• File Uploads
• Business rules

• Staging Reports
• Other Reports to Review

• Resources
• Questions

Data Quality Emails

Don’t panic!!!
A DQ email from CEPI doesn’t necessarily mean that 
something is wrong.  Here’s what to look at before you 
panic:
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The purpose of the Data Quality emails is to highlight potential inconsistencies or anomalies in 
the data.  They do not necessarily mean something is inaccurate.  CEPI is asking you to review 
issues to make sure that your data is accurate.

District-authorized users of MSDS and the district superintendent receive these emails.  Most 
of the emails identify at the bottom who in your district has received it.   If this list is inaccurate, 
your designated district security person can complete a CEPI user removal form.

Most of the emails indicate that if your data are correct, no action is necessary – point this out 
to your superintendent if he or she is in a panic over a DQ email.  

CEPI Data Quality Emails
Email Details
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CEPI Data Quality
Email Details

CEPI Data Quality
Email Details
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CEPI Data Quality Emails
Email Details

CEPI Data Quality Emails
Email Details

This is a data quality email I see 
with almost every general 
collection.  If you receive this DQ 
email, just verify that the 
information is accurate in your 
current collection and moving 
forward.
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CEPI Data 
Quality 
Emails

•Data Quality Data Details

CEPI Data Quality Emails
Watch for important links
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Alternatives to re-opening a collection
Re-opening a collection to fix issues after the recertification deadline will affect your timeliness rating 
for Special Education reporting, which could affect allocation of SE funding.  It is critical that your 
district ONLY requests a re-open for items that cannot be fixed another way.  Work with your ISD 
auditor to see if there is an acceptable alternative to re-opening a collection before requesting to re-
open.

• FTE Issues – Request an adjustment from your ISD auditor
• District Exit Code – Submit an SRM to correct
• Race/Ethnicity and/or Gender – Submit an SRM to correct
• Graduation Exit Code – fix in Graduation Appeals Window (July-September) and GAD Audit Window 

(October-November)
• Early Middle College – Correct in Appeals Window
• Discipline – fix in the next collection if possible;  EOY would need to be reopened
• SNE – fix in next collection or via SRM (fall SNE data is used for funding and MDE’s reporting –

depending on what the issue is, a reopen for fall data might be required – check with your ISD 
auditor to determine the best course of action)

• Building Code – fix in next collection or via SRM

CEPI Calendar

Mid-Snapshot schedule is located on 
the CEPI Calendar located on the CEPI 

website
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Failed File Upload
Where to find file details

Failed File Upload
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Failed File Upload

Failed File Upload
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Business Rules (BR)
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Business Rules 
(BR)

Business Rules (BR)
A severity of “1” indicates that the validation is an error; a “2” 
indicates that it is a warning.  It may be ok to have warnings, 
depending on if the information is correct or not.  IEP date outside of 
one year will be a warning, but if it is correct, that is what should be 
reported.
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Business Rules 
(BR): Collection 
Warnings/Errors

Quality Review BR Errors:
Includes the BR, data 
validation, applicable 

collections and error/warning 
message. 

Business Rules (BR): Collection 
Warnings/Errors
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Staging Reports

MSDS Alpha List Review

Have your building staff spot check this list for:

•Obvious name spelling errors or last name/first name switches
•Obvious gender switches
•Obvious wrong street name spellings
•Obvious mismatch on street/city/zip code/res district
•Obvious wrong LEA
•Obvious wrong Residency Code - if they're in district, it should be 14 - if they're 
out of district, it shouldn't be 14
•Exited students - is that all of them - can tell by the Exit Date and Exit Status
•Wrong exit code (exit status) - 19 is for all students without an exit date, and all 
with an exit date should have a different (not 19) exit status
•FTE - if it is zero all the way across but the student was not exited - verify that 
the student should not have FTE
•Students you know who have transferred out prior to count day who do not have 
an exit date
•Counts are correct by grade level
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Missing LEP and SE

This report includes all students who were previously reported with either LEP 
(English Language Learner) or Special Ed components in a prior collection who 
were not reported in the current collection as having been exited from either LEP or 
Special Ed.  If the student did exit from the particular program, make sure the exit 
gets reported.  Check with your English Language Learner coordinator or your 
special education department (depending on which component is missing) and 
verify the information that needs to be reported.

Missing Students
This report includes students who were reported in the previous collection as 
expected to continue.  They need to have their exit reported, if they did, in fact, exit.  
If the student is still enrolled in the district, make sure they are reported 
appropriately - there must've been something that prevented them from being pulled 
into the collection.

Program Participation

Check to make sure that the correct students are identified for Early/Middle College, 
English Learner, Military Connected Student, Personal Curriculum, Section 31a, 
Section 504, and Special Education. Verify that all of your Early College students 
have the correct S2E2 code in the S2E2 field on the School Demographics 
component.

Discipline and Consequence Summary

Verify that all required reporting (suspensions/expulsions since the prior count day) 
has been completed and that it matches what is in your SIS for 
attendance. Suspensions for special education and foster care students are 
required to be reported, along with ALL expulsions.  I recommend that districts 
report all suspensions because statewide decisions are made based on this 
information.  Better data makes for more-informed decisions.  
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Economically Disadvantaged

Compare this to your free/reduced lunch status information from your food service 
director. The information should match. Some benefits and At Risk funding may be tied to 
this, so it is important to have it correct.  

I also check the buildings listed in this report to verify that all students are assigned to an 
actual building in our district.  It’s possible that someone fat-fingered a building code in an SIS 
override by mistake.  (example – early childhood data entry)

District SE Report for Download

Run this report in MSDS and check that the students listed in the report are listed on the 
correct provider's Worksheet B. Zero SE FTE students will not appear on Worksheet Bs (in 
Muskegon they don’t – your county may be different). Compare the Primary Program Code 
with your district’s final Worksheet Bs to make sure they match. Compare the SE FTE and 
Gen Ed FTE with what is reported on the Worksheet Bs to make sure they match. If they do 
not match, check with your special education department and determine what system needs to 
be fixed so that the data is accurate in all systems (MSDS, SIS, and MiPSE – or other SE 
system).

FTE Summary

This report provides detailed information on FTEs claimed in the collection.  

• Verify that FTE numbers are correct for each SE program code.

• Use the Residency Related information to make sure they match up with your 
non-resident reports from your SIS.

• Verify the count for each grade level.

Validation Detail

This gives you a list of warnings and errors in your collection. Fix all errors - if you 
need help fixing an error, check with your ISD pupil accounting staff for help. Some 
warnings may not necessarily indicate an incorrect submission. Have your special 
education department double-check all IEPs that are over one year.  Sometimes 
there are system issues and data does not flow as it should between systems.  
Double-checking the warnings helps to prevent bad data.  (Example:  pulling your 
district file from your SIS before IEPs are finalized)
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OTHER REPORTS TO REVIEW

Quality Review

Read through each issue. Verify that the information submitted is correct.  

• If a student was previously reported as Early/Middle College but is not reported in 
the current collection as such, confirm that they actually did leave the program 
and did not meet any of the additional graduation award criteria.  If they did meet 
the additional graduation award criteria, continue reporting them as Early College 
so that you can report their additional graduation award when they do graduate.  

• If a student was previously reported with LEP information, check with your ELL 
staff to see if an LEP exit needs to be reported or if the program information is 
missing.

• If an issue has to do with Special Education, please confirm with your SE 
department that the student data is correct as is. It is a possibility that the data 
did not flow correctly from one system to the other, and it is critical that accurate 
information is being reported here.  Tip for transfer students – use the SnackPack
to assure that the most-recent IEP data is being reported, even if the paper file 
has not caught up yet.

OTHER REPORTS TO REVIEW

FTE Conflicts
Work with the other district involved (you can find contact information in EEM, if 
needed) to make sure the correct district is claiming the correct student. 

DS 4061
Compare the data in this report with your Worksheet Bs to make sure they match up 
for Special Education.

Use the Residency Related information to make sure they match up with your non-
resident reports
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OTHER REPORTS TO REVIEW

Teacher Credential Verification Report
• Teacher name for accuracy
• Correct building
• Termination date is present for all teachers who are no longer in district
• Correct assignment codes are listed
• Correct grade level is listed - if grade level is missing on the report, you should check REP 

for accuracy
• Correct education setting, if one is listed
• Date of hire makes sense
• Date of termination is listed for those who left since the last REP certification
• Expired credential flag is not marked
• Check the “In,” “Out,” and “Review Settings” indicators for subject placement AND grade 

placement
• Make sure you can explain all outs or reviews; document justifications for placements
• All teachers of record (TORs) are listed
• Teachers who are in multiple buildings have a record for all applicable buildings

OTHER REPORTS TO REVIEW

TSDL Local Course Crosswalk
•Run in MSDS
•Pulls SCED codes, course names, allowable REP assignment codes, and allowable MOECS 
endorsement codes based off of what was submitted for your district’s most-recent TSDL
•Your district should have all of these assignment codes attached to a teacher of record in 
REP
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Resources
• CEPI Website: www.Michigan.gov/CEPI
• EEM:  https://cepi.state.mi.us/eem/
• Collection Details Manual:  https://www.michigan.gov/cepi/pk-

12/msds/general - under Manuals
• Collection Component Matrix:  https://www.michigan.gov/cepi/pk-

12/msds/general - under Technical Material

• CEPI Customer Support:
• Phone: 517-335-0505 option 3

• Email: cepi@michigan.gov

Questions?
Contact Information:
cepi@michigan.gov
Kris Knitter - knitterk@michigan.gov
Jennifer Carlson - jcarlson@muskegonisd.org or 231-767-7230


