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Objectives
oREP and TSDL Collections:

• Purpose
• Requirements

oAlignment:
• Terminology
• SCED and Assignment Codes
• Data Quality checks
• Business Rules

oResources:
• Reports
• Webpages
• Guides
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REP Overview



Registry of Education Personnel
• Comprehensive Database 

of all educational 
personnel in the State of 
Michigan. 

• All contracted or directly 
employed personnel who 
work with school districts 
on a regular and 
continuous basis are 
required to be reported 
to the REP
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Information in the REP Collection 
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• Employee personal information
oPersonnel Identification Code 

(PIC)
oName
oSocial Security Number (SSN)
oEducation Level
oDate of Birth (DOB)

• Employment Information 
oSchool/ISD assignment
oFTE
oPosition Title 
oGrades Taught 

oEducational Settings
oEmployment status
oDate of Hire
oDate of Termination

• Income Information
oSalary/hourly wage
oBasic accounting information

• Credential Information
oCredential number
oDistrict Provided Days of 

Professional Development
oEducator Effectiveness rating 



Personnel Identification Code 

• Comparable to the UIC 
• Tied to core demographic data 

o Social Security Number and/or Credential License Number 
o First/Last Name 
o Date of Birth 
o Gender 
o Race/Ethnicity 
o Updates can be made within the REP system 
o If duplicate PICs exist for an individual, contact CEPI

• cepi@michigan.gov 
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Assignment Code 

• Includes the following characteristics 
oSchool/Facility 
oAssignment 
oGrade-level/Educational Setting
oFTE
oWage 
oNumber of Core Academic Classes Taught
oAccounting Function Code 

• Specific Guidance for codes within the Data Field 
Descriptions on REP web page. 
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https://www.michigan.gov/cepi/pk-12/rep


Teacher of Record 

• Definition According to the Pupil Accounting Manual  
o The teacher 

• Certified for the grade level, or an individual working under a valid 
substitute permit, authorized or approval issued by the Department, or is 
an instructor employed by or contracted through a community college or 
university for courses provided by the community college or university 

o  Responsible for 
• Instruction
• Determining instructional methods 
• Diagnosing learning needs 
• Assessing pupil learning 
• Prescribing intervention strategies 
• Reporting outcomes 
• Evaluating the effects of instruction and support strategies
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https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-accounting-manual-pam


Virtual Mentor 

• Professional employee of the district 
• Monitors pupils progress 
• Ensures the pupil has access to needed technology 
• Available for assistance
• Ensures access to the teacher of record 
• May also be the teacher of record if the mentor meets the definition 

for teacher of record
• 00379 Assignment Code within the REP
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TSDL Overview



What is the 
purpose of TSDL?

• TSDL links the students and the 
teachers who provide 
instruction to them.

• Data reported reflects each 
student’s performance in 
classes taken throughout the 
current academic year.

• Data is used by researchers, 
MDE, and to fulfill state and 
federal reporting requirements.
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Who and which 
courses are reported?

• All students a district reported as 
continuing in any General Collection or 
SRM that school year

• Nonpublic and homeschool students 
taking non-essential courses are included
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Who and which courses are reported?
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• Exceptions to TSDL reporting:

• Students in Grade 30 (Early Childhood) may be reported
• Students who will not have any courses included in their academic record

• Students participating in a center-based service
• Students enrolled very briefly

• Courses for CTE which are reported in CTEIS
• These may be reported but must have Subject Area Code 00 and Course Identifier 

Code blank
• Additional courses not covered by State Aid, such as summer credit recovery courses

• 23a (dropout recovery) courses must be reported
• Students reported in general collections/SRM by an ISD where all classrooms are located 

at the LEAs and the LEAs are submitting all students and courses in TSDL

MSDS Reports & CEPI Data Quality notices cannot anticipate these exceptions



Reporting in MSDS
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Reporting in MSDS



Student Course Component

• Required characteristics:
oSubject Area Code
oLocal Course ID
oLocal Course Title
oCourse Type
oCompletion Status

Items are denoted with a red *
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Student Course Component
• Conditional characteristics:

oCourse Identifier Code 
• Required when Student Course Component is submitted, and Subject Area Code is not 00 (CTE)

oCourse Section ID
• Must be reported when the Local Course ID does not uniquely identify a course

oMSIX Course Section ID & MSIX Clock Hours
• Required for Migrant students when a course is not completed

oCredits Granted
• Required for Migrant and Dual-Enrolled students

oCourse Grade
• Required for Migrant students, optional for all others

o Teacher of Record PIC
• Required unless the course type is 07 (Dual-Enrolled) or 00 (CTE)

oVirtual Course Mentor PIC
• Report when the Virtual Method characteristic is reported

oCollege Credit
• Must be reported when the Course Type is 07 (Dual-Enrolled)
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Student Course Component
• Optional characteristics:

oCourse Funding Program
• Report section 23a courses here

oAcademic Year
• Not required when reporting courses in the current academic year
• Required when reporting a course in the previous academic year

oVirtual Method
• Required when a course is virtual
• For entitles identified in EEM as Full Virtual School or Cyber Schools:

• NV (Not Virtual) cannot be reported unless the course is Dual-Enrollment (07)
• BL (Blended Learning), DL (Digital Learning) or OC (Online Course) must be reported

18



Course Reporting

19

TSDL 23/24 is using SCED v 10, 24/25 is using v 12.

SCED v 10 to v 12 changes:
• 8 courses retired
• 21 new courses (v 11)
• 6 new courses (v 12)
• 8 recoded courses (v 12)

https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/SCED-V10-TO-V12-Changes.xlsx?rev=4b8c56cddcda4e259ccd0823753e37e3&hash=635BCF967A90FAF3B893FB4FE7154CE7


Course 
Reporting

• Elementary class reporting:
• “Special” courses like gym, music and art should be reported as separate courses
• Use assignment code 000ZG- K-8 Self Contained Classroom (excluded from DQ 

checks)
• Or use separate courses for each subject area

• Special education reporting:
• Birth to age 5 use the Early Childhood Classroom codes
• Elementary/middle should use the Self Contained Classroom code or subject 

specific codes
• High School to age 26 use subject specific codes
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Course Reporting - Consistency
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Any time these fields 
change CEPI assumes a 
different course is 
being reported:

•UIC
•Operating District
•Local Course ID
•Course Section ID
•Academic Year

One term vs 
year-long 
reporting 

consistency

How course 
grade is 

reported in 
free-form 

text 
consistency



Course Reporting - Completions
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“ER” and “OE” are only for use in Migrant TSDL
• “ER” requires a previously submitted 

matching record
• “OE” requires an update showing the 

final status

“I” should be used for students who have not 
received a final grade by TSDL reporting time, 
including those taking summer courses

• Resubmit the course the following 
school year with update

• Use the previous school year in the 
Academic Year

Code Title

AU Audited

TO Tested Out

OE Ongoing Enrolled

CP Completed/Passed

CF Completed/Failed

CS Completed/Grade 14 only

WE Withdrawn/Exited

WP Withdrawn/Passing

WF Withdrawn/Failing

I Incomplete

ER Submitted in Error



Migrant TSDL
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Run the Migrant Student Report to determine who to 
report

Year-long reporting window with ongoing certification

For grades 9-12

Coursework must be reported within 10 days of the 
student enrolling or exiting the district.

MSIX Course Section ID and Clock Hours, Credits Granted, 
and Course Grade must be reported.

The Course Grade and Credits Granted should be updated 
when a course is completed.

Migrant TSDL



Alignment



REP and TSDL Timelines 
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TSDL

REP

7/1 10/1 1/1 4/1 6/30
• TSDL 

o Opens in early May
o Closes in early August

• REP 
o Fall from August until first business day of December
o EOY from January until last business day of June
o Within 30 days of changes in assignment 

• Report for your TSDL early in order better be able to align your collections. 



REP Personnel Submitted Page and TSDL Course 

26



SCED Codes  

• School Courses for Exchange of Data 
oCurrent SCED File: Version 12.0
oCourse Placement and Reporting Guide

• May be found on both the CEPI REP and CEPI TSDL pages
oUsed for both Migrant TSDL and General TSDL
oMap SCED Description to the SCED Course Title and SCED 

Codes to then find additional assignment code alignment
oThe two characteristics in the Student Course Component 

that make the SCED code are: 
• Subject Area Code 
• Course Identifier Code 
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Local Course Crosswalk 
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• Located in MSDS
• Provides a list of unique SCED codes 

and Local Course information 
reported by the district in TSDL 
collections for the previous year

•  Aligns SCED codes from the previous 
collection to REP assignment codes 
and endorsement codes

• Version of the Course Placement and 
Reporting Guide tailored to a district 

• May be a useful tool when assigning 
educators to courses and inputting 
assignment codes to REP 

• Does not contain Personal 
Identifiable Information



Local Course Crosswalk Continued
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Course Placement and Reporting Guide (TSDL 
Columns) 
• Located on both the REP and TSDL webpage
• Align curriculum of the class to the course description 
• SCED code will drive the REP assignment code and the also 

the endorsement required for the course
• SCED Code from SCED Version 12
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https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Course-Placement-and-Reporting-Guide-v12-Updates.xlsx?rev=649af463846a4a61a4af1b8f67336b15&hash=3364087759000500AD5D8D7DD13FE434
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Course-Placement-and-Reporting-Guide-v12-Updates.xlsx?rev=649af463846a4a61a4af1b8f67336b15&hash=3364087759000500AD5D8D7DD13FE434


Course Placement and Reporting Guide (REP and 
MOECs Columns )
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Example of Alignment
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• A student is taking Environmental Science at the high 
school

• The teacher instructs 4 classes of Environmental 
Science and 1 class of Energy and the Environment 

• Use the REP Crosswalk to determine the appropriate 
SCED and Assignment



REP and TSDL Alignment Example
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REP Personnel Submitted
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Student Course Example 
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Data Quality Alerts

• Here to help not harass
• Take advantage of the early checks
• Don’t change accurate data
• Use MSDS Reports to research
• Save your Data Quality Alerts!

oReference for reoccurring issues or UICs
o Forward to CEPI with questions
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“YOUR DATA ARE NOT 
NECESSARILY WRONG”

The goal of our data quality process is finding 
ANOMALIES, not ERRORS

An ANOMALY is:
 “an odd, peculiar or strange condition, situation, quality, 

etc.”
(definitions from Dictionary.com)

Albino dog – a peculiar rarity
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“YOUR DATA ARE NOT 
NECESSARILY WRONG”

The goal of our data quality process is finding 
ANOMALIES, not ERRORS

An ERROR is:
 “a deviation from accuracy or correctness.”

(definitions from Dictionary.com)

Giant pink dog larger than humans – something is not right…



Data Quality Email 
Message:

MSDS Collection 
Sample Anomaly 
DQ letter



Data Quality Email Message: 

MSDS Collection Sample Anomaly DQ letter



TSDL Data Quality Checks for alignment

Teacher Status:

• DQTS1008 Teacher Reported in TSDL Not Reported in REP Collection

• DQTS1009 Teacher Reported in TSDL With Invalid PIC Number

• DQTS1010 Teacher Terminated Prior to Start of School Year

• DQTS1011 Teacher Reported in TSDL Only Reported as On Leave in REP

• DQTS1703 Teacher Reported in TSDL Not a Teacher in REP
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TSDL Data Quality Checks for alignment

Mentor Teacher:

• DQTS2110 Mentor Teacher in TSDL Not Reported in REP With 
Mentor Assignment Code

• DQTS2111 Virtual Mentor Assignment Reported in REP but Not 
Reported as a Mentor Teacher
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TSDL Business Rules For Alignment

• Teacher of Record PIC:

oError: The PIC submitted must be a valid PIC in REP

oError: A PIC may only be used once per component

oError: A teacher PIC must be reported unless the student is 
reported with a Course Type of "Dual Enrollment" (07) or 
unless the course is a state approved CTE course that is also 
being reported in CTEIS (Subject Area Code "00").
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TSDL Business Rules For Alignment

• Virtual Course Mentor PIC:

oError: The Mentor PIC submitted must be a valid PIC in REP.

oError: You may only submit a Mentor PIC when a Virtual 
Method is selected.
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Resources



Other REP Reports

o Download REP Data File 
o Employee Listing by District
o Detailed Assignment Code Summary 
o PIC Search
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Local ID 
Course 
Code

SCED Code
REP 

Assignment 
Code 



TSDL Reports
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• Run the TSDL Missing Students Report to determine which students were reported 
in General Collections as Continuing but are not present in the TSDL Collection

• Use the TSDL Student Roster Report to determine the full report of students, 
teachers, mentors and courses reported in the TSDL Collection.

• Run the Migrant Student List to determine which students need to be reported in 
Migrant TSDL.

• Use the TSDL Students Not Previously Reported Report to determine if any students 
were reported in TSDL but not in a General Collection or SRM.

Other TSDL Reports  



Resources 

• CEPI REP Webpage
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• CEPI TSDL Webpage

 



Questions?
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• Robert Hovenkamp, Senior Collections Analyst, REP Business Lead
HovenkampR@michigan.gov

• Becky Korroch, Sr. PK-12 Student Data Analyst, TSDL Business Lead
KorrochB@michigan.gov

• CEPI@michigan.gov  CEPI Customer Support

mailto:HovenkampR@michigan.gov
mailto:KorrochB@michigan.gov
mailto:CEPI@michigan.gov


Education matters. Discover what’s working in Michigan.

Thank you.
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