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Departmentalized Placement
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Appropriate Teacher Placement 

Purpose
Assure every MI pupil has 
access to properly trained 

educators

Defined By
Michigan Compiled Laws (MCL), 

Program Requirements,
Administrative Rules
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Placement Questions
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LOCAL

MOECS

REP
TSDL

What 
assignment 

code 
reflects 

what the 
educator is 
teaching?

What content 
is the 

educator 
qualified and 
endorsed to 

teach? What is the 
course the 
student has 
been taught 
and who is 

their teacher?

Placement Considerations

• Credit

• Curriculum

• Context

• Coding

• Certification
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Communication is Key!
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Appropriate Placement Audit

• Educators placed without appropriate credentials can 
have significant financial impacts on districts through 
State Aid or FTE deductions.

• Per MCL 388.1619(4) - inaccurate or incomplete REP 
reporting can also lead to a 5% withholding of total 
funds until the district is in compliance.
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Costs for Compliance

• In the 2023-24 academic year, Michigan schools 
were deducted over $400,000.00 in State Aid 
funding for employing educators without valid 
credentials.

• The cost of obtaining and maintaining the correct 
permit prior to an educator's placement is $45.00.
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Flexibilities 
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Substitute Permits 
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Daily Substitute Permits 
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Intended for intermittent use 

Valid for a maximum of 90 calendar days for a single 
assignment 

Extended and Emergency Extended options available (except 
for Special Education assignments)

Only requires 60 college credits 

Full-Year Permits 
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For long term assignments 

Must show competency for core subject areas (major or minor in 
the content area or passing test scores for the content area) 

Full-Year Basic Permits require a mentor teacher to be assigned 

Full-Year Basic Permits can be renewed up to 3 times (renewals 
require enrollment in a program)



New Staffing Flexibilities
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Now: Elementary K-8 All Subjects  

Special Education 
Assignments



Special Education Approvals

• School Social Worker (SSW) (transitioning)

• Director of Special Education

• Supervisor of Special Education

• Teacher and Resource Teacher

• Consultant and Coordinator

• Early Childhood Full Approval

• Early Childhood Permit Approval
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Social Workers Michigan Administrative Rules for Special Education (MARSE) 
regulations, the Administrative Rules for School Social Workers R 340.1001-1016, (2024)

Social Workers Social Worker in School Setting School Social Worker (SSW)
Job Setting General Education Students with Exceptionalities
Position 
Funding

General Fund Special Education Funding

Licensure 
Through

Department of Licensing (LARA) Michigan Department of Education

Minimum 
Requirements

Please visit the Department 
of Licensing and Regulatory Affairs 
(LARA) website.

Master’s of Social Work
SSW Preparation
500 Clinical Hours
LARA license

Application Please visit the LARA website In State: Initiated by candidate 
through MOECS from prep 
program

Out-of-State: Submit to Michigan 
Department of Education (MDE)22



Director Approval (MARSE 340.1750 & 
MARSE 340.1771)

Temporary 
Approval
• Master's 
Degree

• Full Credential
• 3 year's 
practice or 
experience

• Program 12-
credits

• 1 year validity

Continuing 
Temporary 
Approval
• 6 Semester 
Credits

• Recency
• 1 year validity

Each intermediate 
school 
district shall employ, or 
contract for the services 
of, a full-time director 
of special education.
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Full Approval
• Complete 
Program

• 200 Clock-hour 
Practicum

• Does NOT 
Expire

• Transferable

Supervisor  Approval (MARSE 340.1751 & MARSE 340.1772, 
& 340.1774)

Temporary 
Approval
• Master's 
Degree

• Full Credential
• 3 year's 
practice or 
experience

• Program 12-
credits

• 1 year validity

Continuing 
Temporary 
Approval
• 6 Semester 
Credits

• Recency
• 1 year validity

A local school district, 
public school academy, or 
intermediate 
school district may employ 
a supervisor of special 
education 
instructional programs. The 
person shall be employed 
not less than half-time.
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Full Approval
• Complete 
Program

• 200 Clock-hour 
Practicum

• Does NOT 
Expire

• Transferable



MDE Approved Special Education Director and 
Supervisor Programs

• Saginaw Valley State University
• Grand Valley State University
• Western Michigan University
• Wayne State University
• Northern Michigan University
• Eastern Michigan University
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Administrator 
Certification

9/9/2024 www.michigan.gov/mde 26



Special Education Teacher and Resource 
Program  Approval (Part 5 of the MARSE 340.1783)

Temporary Approval
• Search (certified and endorsed)
• Valid MI Teaching Certificate
• Program (coursework specific to 

the endorsement)
• 1 year Validity
• Match Placement

Continuing Temporary Approval
• 6 Semester Credits
• Recency/Consecutive
• Match Placement
• Same Assignment
• 1 year validity

NOT transferable from one school district to another

Minimum Requirements
Teachers assigned to a resource program may hold any 
special education endorsement. The only exceptions 
are for teachers whose only special 
education endorsement is the Physical Education for 
Students with Disabilities (SP) or the 
Early Childhood-General and Special Education 
(ZS) endorsement.
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Early Childhood Approvals (Part 5 of 

the  MARSE MARSE 340.1783 & 340.1783a)

ECSE Permit
• Bachelor's Degree
• 15 Semester Credits
• Not Transferable
• Not Renewable

You can utilize a 
special education 
teacher approval for 
ECSE assignments.

ECSE Full Approval
• Valid MI Teaching 
Certificate

• Endorsement Special 
Education K-12

• Major/Minor
• Does NOT Expire
• Transferable
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Consultant and Coordinator Approvals (Part 5 
of the MARSE 340.1790)

Teacher Consultant
• Master's Degree in 
Education or a Field of 
Study Related to 
Special Education

• Valid MI Teaching 
Certificate

• Endorsement
• Experience (3 years 
teaching)

• Does Not Expire
• Transferable

Transition Coordinator
• Bachelor's Degree 
(special 
education/related field)

• Experience
• Does Not Expire
• Transferable
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Trained Out-of-State

• Temporary Approval for Out-of-State Trained Personnel

• Competency-Based Director of Special Education Evaluation Form

• Competency-Based Supervisor of Special Education Evaluation 
Form

• Competency-Based School Social Worker Evaluation Form
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Assignments

Special 
Education 
Assignments 
Guide
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Temporary Placement Options

• A school is not required to obtain a Daily Substitute 
Permit for a Michigan certified teacher employed by 
the school, if the assignment does not exceed 90 
calendar days. Per 390.1143 (2)(c)

• Daily Substitute Permit are for intermittent use 
and not to exceed 90 consecutive days for a special 
education assignment.

• Extensions are NOT permissible for a special 
education placement
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Waivers

• Program Rules Part 3 of the MARSE (Catamaran)
• Teacher Flexibility (Catamaran)

• R 340.1758 Autism Spectrum Disorder Teacher Requirement
• R 390.1105(3) Other Programs Teacher Requirement except 

programs for students who are deaf or hard of hearing (DHH) or 
visually impaired (VI).

• School Social Worker R 340.1799f moving to permit
• ISD Joint Elementary Age Span R 340.1733(d)
• For more detailed information please reference:
Deviations, Waivers, and ISD Plans Webinar (February 
2024; Webinar Recording; Presentation Materials)
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Long Term Placement Options
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Full-Year Basic Permit Special Education Teacher 
Approval

Interim Teaching Certificate

Validity 1-year 1-year 5-years

Renewable 3x 2x not renewable

Issued to employing school employing school educator

Requirements BA degree or valid MI teaching 
certificate

valid MI teaching certificate BA degree
(ITC must reflect special 

education endorsement or a 
permit must be in place with 

ITC)

Enrollment within first year within first year prior to issuance

Program 
Selection

in-state or out-of-state in-state only in-state only

Program Type Traditional, expedited route, alt 
route

traditional or expedited route alternative route

Financial 
S t

Grow-Your-Own grant (district 
application)

$800/credit grant (district 
application)

Grow-Your-Own grant (district 
application)



Memo: Office of Special Education 
Programs
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Considerations

• For special education teacher placements, substitute 
candidates must meet personnel qualifications as required 
by the 34 CFR 300.156 of the federal Individuals with 
Disabilities Education Act (IDEA).

• The IDEA is silent when it comes to substitutes but is 
clear with how a FAPE is provided. 

• Minimum IDEA requirements requires that a teacher has 
a bachelor's degree and assumes functions only for 
a specified period of time not to exceed three 
years.
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Memo #085-23 Substitute Teacher Placement for 
Special Education Programs

• The Michigan Department of Education (MDE) Office of Special 
Education (OSE) recommends intermediate school districts 
(ISDs) and local education agencies (LEAs), which include 
traditional public school districts and public school academies, 
review federal Individuals with Disabilities Education Act 
minimum requirements for teachers placed in special education 
programs. MDE OSE suggests ISDs and LEAs prioritize 
substitute teacher placements in each special education 
program to ensure those programs are staffed by an individual 
who minimally has a bachelor’s degree and is participating in 
either a traditional or alternative route to special education 
certification.
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Appropriate Placement
• Individuals with Disabilities Education Act (IDEA) 34 
CFR 300.156

• State Education Agency must establish and maintain 
qualifications to ensure that personnel necessary to 
carry out the purposes of this part are appropriately 
and adequately prepared and trained;

• including that those personnel have the content 
knowledge and skills to serve children with 
disabilities.
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MOECS APPROVALS AND PERMITS
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Public MI Educator Credential Status
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Legacy Prior to 2014
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Licensing and Regulatory Affairs
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Pro Prep: 
University 
Programs 
and Contacts

Special Education Approvals Website 



Center for Educational Performance and 
information (CEPI)

• Michigan Student Data System
• For more information about MSDS, please see the MSDS web page.

• Registry of Educational Personnel
• For more information about REP, please see the REP web page.

• School Infrastructure Database
• For more information about SID, please see the SID web page.

• Financial Information Database
• For more information about EEM, please see the EEM web page.

• Graduation and Dropout Application
• For more information about GAD, please see the GAD web page.

• cepi@michigan.gov
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Questions?
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