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Care and Feeding of the 
Educational Entity Master

MPAAA Fall Conference

Presenter: Sherine Lance CEPI



Objectives
This session will provide guidance on the 
following: 
• Basics of EEM

• Who, What, Where, Why
• System-to-System Connections

• EEM and other Systems
• Contacts

• EEM Data Quality
• District Entity Overview
• Open or Close an Entity
• Best Practices for Updates
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EEM provides the

Who, What, Where and Why

for all educational entities in
the State of Michigan

3



Who are Michigan’s educational 
entities?

4



Who are Michigan’s educational 
entities?
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What Information is Stored in the 
EEM?
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Data in EEM
• Official Entity Name
• Entity Codes
• Entity Type
• Contact Information
• Address

• Physical
• Mailing

• Grades
• Educational settings

- Virtual
- Special education
- Alternative education
- School of choice

• Shared education programs (i.e. 
EMC, SEE, etc.)

• Administrative contacts
• Assessment contacts
• School emphasis
• Open and close date
• Charter information (for Charter 

Schools)
• Community eligibility (for the 

free/reduced lunch program)
• Research codes (i.e. NCES)
• Points of Pride
• And more …



What services do Michigan’s 
educational entities offer?

Some questions that the EEM can answer…
• Is the entity an elementary, middle or high school?

• Does the entity offer virtual learning options?

• Could the entity serve pupils with severe impairments?

• Does the entity offer pupils before and/or after-school activities?

• Are there community services offered in the entity by DHHS?

• Does the entity offer School-of-Choice options?

• Does the entity offer all of its students free and reduced lunch 
(Community Eligibility Provision)?

    
And so much more …
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Where are Michigan’s 
educational entities located?
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Addresses in EEM



EEM Geographical Search
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EEM Geographical Search
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“Why Doesn’t This Work?!”
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“Why doesn’t this work?!”
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CEPI Collection 
Re-Opens

Any re-open request must be signed by the lead 
administrator currently listed in the EEM



“Why doesn’t this work?!”
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NexSys Con App
Title I application submissions rely on EEM entities, 

names, grades and CEP information.

Requires EEM to be updated so that information 
provided in the application aligns with data in the 

EEM



“Why doesn’t this work?!”
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CEPI Security Forms
Any security form must be signed by the lead 

administrator currently listed in the EEM



“Why doesn’t this work?!”
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Data Hubs Security
Agreements and security verifications leverage the lead 

administrator currently listed in the EEM
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System-to-System 
Connections
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EEM data is utilized by other 
agencies and applications

MSDS

GAD
REP FID

SID



EEM and the MSDS
• MSDS checks EEM for several business rules. If information in 

EEM and MSDS do not match, you will be unable to certify 
your collection.

• Collection Component Matrix – A tool on the CEPI website 
that shows which component and characteristics are required, 
conditional or optional
o Viewing a component on the matrix will also show you the business 

rules, including how it interacts with EEM
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MSDS Business Rules
• 100.7 – All open Schools in your district must have 

continuing students reported before collection can 
be certified.
o Make sure if a school is no longer operating that you 

close it in the EEM
• 219.317.9 – EMC students must be reported in 

schools or facilities with the EMC flag set or 
include an S2E2 field with an EMC flag
o If you’re participating in an EMC consortia, make sure 

you use the EMC consortia code in the S2E2 field
• 219.317.12 – Students with an alt. ed. program 

participation (9220) must be reported in an entity 
marked with the “Alt” educational setting
o Make sure your school has the “Alt” setting
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MSDS Business Rules pt. 2
• 219.317.19 – Only schools with EEM ed. 

setting of “Sec. 6(4)(I)(ii) Pupil Count 
Exception” can submit program participation 
code 9222.
o Double-check ed settings in EEM to ensure they 

are accurate

• 219.317.22 – Developmental Kindergarten 
(9230) students must be reported in a facility 
with the DevK or DevK-Part grade in EEM
o Make sure you have the correct grades marked in 

EEM
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MSDS Business Rules pt. 3
• 253.290.9 – Grades or Setting does not match 

those identified as being offered by the school 
in EEM
o MSDS Grade 14 = EEM Ed. Setting “SpecEd” 

and/or “SpecEdCtPr”
o MSDS Grade 30 = EEM Ed. Setting “PK”

• 253.462.13 – If S2E2 is used, then Operating 
District must be identified in EEM as a member 
district of the S2E2
o Cannot directly add districts to member district 

list. Please email cepi@michigan.gov for help
23
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MSDS Business Rules pt. 4
• 253.285.1 – School or Facility number must 

follow the EEM hierarchy
o School/Facility must belong to the Operating 

District with a “Belongs Within” relationship
o Or could be a SEE with the Operating District 

listed as a participating member district

• 253.285.11 – If the school is a nonpublic 
school in the EEM, then the Student Residency 
(Membership) must be 04 or 08
o Make sure you have the correct entity code and 

correct Student Residency code
24



In summary…
• Your data in EEM will influence your MSDS submission
• Over 70 business rules validate submitted data against 

data in EEM
o School Demographics accounts for almost half of these 

checks
• Ensure your EEM data is correct at the beginning of each 

general collection to reduce the number of errors and 
data quality checks you receive
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Early Childhood
• Head Start Programs

o Must report the Head Start Grantee (fiscal entity), but it 
also must be the entity with the Head Start Grantee flag 
in EEM

• Provider License Number
o Receive licenses from LARA nightly
o The PLN entered must be an active license per LARA

• Looking ahead to Fall…
o DQ to verify that students reported in GSRP or 

GSRP/HS Blend are also not claimed for General 
Education FTE
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REP Data Quality Checks 
• CEPI produces several data quality alerts if REP data 

does not match other systems
o DQRP1092 – Open building in EEM doesn’t have any staff 

reported at it
o DQRP1217 – Staff reported at a building a significant 

distance from your district
o DQRP1228 – Staff assigned a grade not offered in EEM
o DQRP1807 – K-8 building in EEM does not have staff with 

“000ND-Library Media” assignment
o DQRP1808 – K-8 building in EEM does not have staff with 

an Arts/Physical Education assignment
• Average teacher salary and function codes

o Reporting uses data from both REP and FID
o Make sure you accurately report salary and accounting 

function code in FID and use the correct Function Code in 
REP
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FID Application & DQs

• District-level expenditures
o Future constructions can be reported using the 00000 

entity code – a new code is not needed
• Per-Pupil Expenditures

o If two entity codes share space, make sure you are 
separating out the per-pupil expenditures based on 
the programming

• Outside of district expenditures
o Make sure you have the right entity code!
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Contacts and Other Applications
• Contacts are not just used by EEM, or even just CEPI
• These contacts are important for other collections:

o Superintendent – Used for security forms, reopen requests, 
and criminal conviction notices 

o HR Director – Staffing communications from MDE, including 
job fair notices and identifying reporting issues

o Testing coordinators – MDE uses testing coordinators (M-
Step, SAT, PSAT, etc.) to send testing material and 
communications regarding testing
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Important Contacts Within EEM
• Lead Administrators

- Superintendent
- Principal

• Assessment Coordinators
- M-Step Coordinator
- English Learner 

Assessment Coordinator
- SAT Test Coordinator
- And more…
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• Other Important Contacts
- Foster Care Liaison
- School Accountability Contact
- Title IX Coordinator
- EMC Coordinator
- Postsecondary Partner
- School Safety Liaison



District Contacts vs School Contacts
• Some contacts need to be added to the district code, some to the building 

code, and some to both

District Both School
• Superintendent
• District Assessment 

Coordinator
• Foster Care Liaison
• Homeless Education 

Liaison
• Human Resources 

Contact
• Title IX Coordinator
• School Safety Liaison

• Early Literacy and 
Math Benchmark 
Coordinator

• MI-Access 
Coordinator

• M-Step Coordinator
• School Accountability 

Contact
• Technology Director

• PSAT Coordinators
• PSAT Backup 

Coordinators
• SAT Test Coordinator
• SAT Backup Test 

Coordinator
• SAT Services for 

Students with 
Disabilities 
Coordinator

• EMC Coordinator
• Postsecondary 

Partner

• Please check what contacts are available for your entity when you add or 
edit a contact 31
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EEM Data Quality
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EEM Data Quality:
District Entity Overview

• Accurate EEM data are essential for:
o CEPI data reporting
o MDE Grants and applications
o US Dept of Education
o Parent Dashboard
o MI School Data
o Accountability

• Annual District Entity Overview is here to help! 
• Summary of critical characteristics
• Review for school year changes in the district 
• Review for accuracy  



District Entity Overview
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• Pay extra attention to the highlighted 
sections

• Any identified changes must be made in 
EEM (not the spreadsheet) before Fall 
Count Day



District Entity Overview, ACTION! 
• Sent to EEM Authorized Users and Lead Administrators

o Only the EEM Authorized User can make the changes in the 
EEM system 

o Changes made in the Excel doc will not be reflected in EEM
• Review with your building principals, MSDS Authorized 

User, Test Coordinators, and more!
o Have there been any grade level changes? 
o New or updated contact information?
o Is the student data being reported accurately?
o Have educational opportunities changed within a building?
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To add a new entity,
or when not add a new entity

When to not request a new 
code:

• Entity name change
• Location change
• The grade span of the school 

changed by three grades or less
• Two entities merge with 

essentially the same grade span 
and educational concentration

• An LEA school becomes a PSA 
school

• An alternative education/virtual 
program exists within another 
entity that is run by the same 
administration
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To add a new entity,
or when not to add a new entity
When an entity code could be warranted:

• A new program with a separate administration 
and educator staff is being established

• Adding or removing 4+ grades
- Close the entity, open new one
- If a graduation rate will be added, a new 

code will be requested
• The School Emphasis changes
• If an entity splits 50/50 (same grade spans); 

close both entities, request two new codes
• Reporting an educational program offered in 

the admin building – pupils and finances 
should not be reported as “00000”

• A pre-Kindergarten entity exists within another 
entity and needs to be reported separately
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Open and Close Dates
Did we mention how important dates 
are?
• Open Dates – 7/1

o Open dates set in the past present a gap in 
reporting

o If an entity is opened prior to 6/30, the 
district will have to report all required data 
for the entity for the school year

• Close Dates – 6/30
• Entities cannot be closed with a past date 

unless no reporting has occurred
• Closing the entity after 6/30 will require 

reporting for the next school year in SID, REP, 
MSDS and FID
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EEM State Admin Review
The addition of new entities are subject to business rules from USED and 
MDE, such as:
• Entities that are programmatically the same with a similar lead admin may 

not warrant a new entity code
• Entity codes cannot be re-opened
• Alternative education programs operated within another school with shared 

classrooms and curriculum do not need a new entity code
• Virtual schools with similar programs do not need a new entity code; instead, 

mark virtual in the educational settings
• CEPI coordinates with several MDE offices to determine if a new code is 

warranted prior to decision making. 
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I am an EEM user…
…What are some best practices

for keeping my entities updated?

• Check EEM information for accuracy before fall, spring and end-
of-year reporting
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I am an EEM user…
…What are some best practices

for keeping my entities updated?

Think ahead to deferred transactions
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I am an EEM user…
…What are some best practices

for keeping my entities updated?

Review the “high-stake” fields

The District Entity Overview includes the fields used for 
determining important information reported to USED and MDE
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• Lead Administrator
• School Emphasis
• Grades
• Educational Settings

• Alt Ed for Suspended/Expelled
• Web address
• Physical and Mailing Address



I am an EEM user…
…What are some best practices

for keeping my entities updated?

Validate physical and mailing addresses

43

The EEM uses USPS 
address validation. 



Where can I learn more?

www.michigan.gov/CEPI 44



Where can I learn more?
EEM user guides and support material

www.michigan.gov/CEPI 45

EEM manuals and 
user guides



Where can I learn more?
EEM user guides and support material

www.michigan.gov/CEPI 46

EEM technical and 
training material



www.michigan.gov/CEPI

Education matters. 
Discover what’s 

working in Michigan 
at mischooldata.org.

Thank 
you

Questions?
• CEPI Customer Support

cepi@michigan.gov
• Sherine Lance, CEPI Senior Data Analyst

LanceS1@michigan.gov 

mailto:cepi@michigan.gov

	MPAAA Fall Conference�
	Objectives
	Who, What, Where and Why
	Who are Michigan’s educational entities?
	Who are Michigan’s educational entities?
	What Information is Stored in the EEM?
	Data in EEM
	What services do Michigan’s educational entities offer?
	Where are Michigan’s educational entities located?
	Addresses in EEM
	EEM Geographical Search
	EEM Geographical Search
	“Why Doesn’t This Work?!”
	“Why doesn’t this work?!”
	“Why doesn’t this work?!”
	“Why doesn’t this work?!”
	“Why doesn’t this work?!”
	Slide Number 18
	EEM data is utilized by other agencies and applications
	EEM and the MSDS
	MSDS Business Rules
	MSDS Business Rules pt. 2
	MSDS Business Rules pt. 3
	MSDS Business Rules pt. 4
	In summary…
	Early Childhood
	REP Data Quality Checks 
	FID Application & DQs
	Contacts and Other Applications
	Important Contacts Within EEM
	District Contacts vs School Contacts
	Slide Number 32
	EEM Data Quality:�District Entity Overview
	District Entity Overview
	District Entity Overview, ACTION! 
	To add a new entity,�or when not add a new entity
	To add a new entity,�or when not to add a new entity
	Open and Close Dates
	EEM State Admin Review
	I am an EEM user…
	I am an EEM user…
	I am an EEM user…
	I am an EEM user…
	Where can I learn more?
	Where can I learn more?
	Where can I learn more?
	Slide Number 47

