
Section 25e

Barbette Lane, Auditor, Wexford Missaukee ISD

Becky Sowle, Sr. PK-12 Student Data Analyst, CEPI 

1



Objectives

• Section 25e of the State Aid Act

• Submitting a 25e Claim

• Behind the Scenes

• Managing 25e Requests

• Auditor Review and Processing

• 25e in the Audit and Narrative

• Resources

• Questions
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Section 25e
(MCL 388.1625e, Public Act 60 of 2013)
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The State Aid Act



The State Aid Act

• What is Section 25e?

• “The money follows the student”
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A B
Fall Count Day Spring Count Day



The State Aid Act

• New district may report the enrollment 

and attendance information within 30 

days after the transfer or within 30 days 

after Fall Recertification Day, which ever 

is later.

• Claims may be submitted no earlier than 

the first day after the Fall Certification 

Deadline and before Spring Count Day.
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Highlights of Section 25e



The State Aid Act

• The membership adjustment of 1/105 of 
a full FTE, for each school day as 
determined by CEPI’s 25e Financial 
Calendar, will be prorated. 

• This adjustment will be a decrease in FTE 
for the Fall claiming students and an 

increase for the Educating District. 

• Changes in calculation will take effect as 
of the date the pupil becomes enrolled 
and in attendance.
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Highlights of Section 25e



The State Aid Act

• Districts involved in 25e claims will 
provide MDE and CEPI all information 
they require to comply with Section 25e.

• The pupil auditing staff shall investigate a 
representative sample of 25e claims for 
audit based on required audit sample 
sizes.
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Highlights of Section 25e
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Submitting a 25e Claim



Submitting a 25e Claim

• Claims must be submitted using the Student Record Maintenance Collection 
(SRM)

• The submission must include FTE as applicable
• Full-time

• Part-time

• General Education

• Special Education

• Split of General and Special Ed
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Process Overview



Submitting a 25e Claim

• The SRM must include the Section 25e Component

• First Day in Attendance

• Claim submission must take place within 30 days after the transfer occurs with three 

exceptions:

1. Claims for Fall Count Day through Fall Recertification may be submitted up through 30 

days after Fall Recertification day.

2. The last day to submit claims is the day prior to Spring Count Day. 

3. The First Day in Attendance may be modified to 30 days prior to submission to allow 

for certification of late claims.
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Process Overview



Submitting a 25e Claim
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Add students to your SRM collection

• Upload an XML file from your SIS

• Directly add students



Submitting a 25e Claim
12



Submitting a 25e Claim 13



Submitting a 25e Claim
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Submitting a 25e Claim 15



Submitting a 25e Claim
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After Certification

• Run the Section 25e Summary Report

• If you don’t see your claim(s), you most likely did not submit the 25e Component



Submitting a 25e Claim 17

After Certification

• Claim statuses:

• Pending: the auditor has not processed yet

• Approved: the auditor has processed and approved

• Denied: the auditor has processed and denied

• Denied by System: claim was automatically denied by the system for one of the following reasons

• A student-level FTE adjustment was made in the Audit Form/Narrative and:

• The remaining FTE is less than the FTE requested or

• A previous Section 25e claim was approved

• A claim for the same First Day in Attendance was previously approved and the requested FTE exceeds the 

available FTE.

• Student has an unresolved FTE conflict from the Fall General Collection.



Submitting a 25e Claim
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After Certification

• After certification, the request is sent to the claiming district’s ISD auditor for 

processing.

• Complete any next steps required by your ISD auditor.  These could include:

• A Section 25e request form

• Enrollment documentation

• Proof of first day in attendance

• Proof of residency

• Student schedule
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Behind the Scenes



Behind the Scenes
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Section 25e Financial Calendar

• Located on CEPI’s SRM 

webpage

• Includes both days 

elapsed and day 

remaining

• Used for both district 

reference and for 

MSDS calculations



Behind the Scenes
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Calculation of Gains



Behind the Scenes
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Calculation of Losses



Behind the Scenes
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Payment from State Aid

• The second business day of the month, the Office of State Aid and School Finance 

extracts aggregate FTE amounts for each district used to process State Aid payments

• Section 25e claims that are approved by the second business day of the month will 

be included in that month’s payment.
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Managing 25e Requests



Managing 25e Requests
25

Review the Section 25e Summary Report in MSDS

Monitor request status

• Adjustment Type
• Request Status & Date
• Auditor 
• UIC
• First & Last Name
• Student ID
• Grade

• Prior LEA, Building & District
• Prior Student Residency
• Prior Special Ed Program
• Prior Alt Ed
• New District Name & Code
• New Building Name & Code
• Enrollment Date

• Student Residency
• Special Ed Program
• Alt Ed
• First Day in Attendance
• FTE
• Days Remaining
• Comments



Managing 25e Requests
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Review the Manage 

Section 25 Requests 

page in MSDS

Monitor request status
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Auditor Review & 
Processing



Audit Process
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5-Q-B: Section 25e Pupil Membership Transfers

Establish with districts what is required for audit

• Forms

• Supporting documentation



Audit Process
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Section 25e request form



Audit Process
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5-Q-B: Section 25e Pupil Membership Transfers – POP III category

Determine Low, Moderate, High to determine sample size 

percentages



Audit Process
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Review

• Pupil Eligible to be claimed

• Where they reported in the Fall General Collection 

• Pupil Enrollment – Must have enrolled between the day after 

October count  through day before February count

• Enrollment Forms



Audit Process
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• Residency

• Resident

• District Release

• Tuition

• Class Schedule

• Attendance Records
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25e in the Audit & 
Narrative



Audit Forms
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Audit Compliance – Appendix H

Working Paper Reference

Required form for QCR



Audit Narrative
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Manual adjustment

Reasons

Student had deduction during Audit

Process

Auditors calculate the difference

Narrative – Specific Finding



Audit Narrative 36

Fall FTE removed:

1. Add negative adjustments 

for the losing district to the 

appropriate tabs in the 

Audit Form.

2. Deduct positive 

adjustments for the 

gaining district

Manual Adjustments



Audit Narrative 37

Fall FTE reduced: 

1. Recalculate the adjustment using 

the modified Fall FTE.

2. Subtract the new adjustment 

from the previously approved 

adjustment to get the difference. 

3. Apply the difference to both the 

Fall district and the gaining 

district.

Manual Adjustments

If Fall FTE is adjusted from 1.0 to 0.75 in the Audit:

1. Calculate modified FTE adjustment:
0.75 X (52 remaining days / 105 total days) = 0.37

2. Subtract to find difference:
0.5 previous adjust – 0.37 new adjust = 0.13

3. Apply 0.13 as applicable for both the Fall and gaining 
district



Audit Narrative 38

No change in Total FTE, but 

modified Gen/SpEd split: 

1. Recalculate the adjustment for both 

General Ed and Special Ed. 

2. Subtract the new adjustment from the 

previously approved adjustment to get 

the difference. 

3. Apply difference to the Fall district only.

Manual Adjustments

If Fall FTE is adjusted from 1.0 to 0.75 Gen Ed and 0.25 Sec52 in the Audit:

1. Calculate modified FTE adjustment:
Gen Ed 0.75 X (48 remaining days / 105 total days) = 0.34
Sec52 0.25 X (48 remaining days / 105 total days) = 0.12

2. Subtract to find difference:
Gen Ed 0.46 previous adjust – 0.34 new adjust = 0.12

3. Reduce Gen Ed and increase Sec52 by 0.12 as applicable 
for Fall district



Resources:
• CEPI’s SRM Webpage https://www.michigan.gov/cepi/pk-12/msds/srm

• Section 25e Overview

• Section 25e User Guide

• Section 25e Financial Calendar

• MDE’s State Aid & School Finance Webpage 

https://www.michigan.gov/mde/services/financial-management/state-aid

• Pupil Accounting Manual (PAM)
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https://www.michigan.gov/cepi/pk-12/msds/srm
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Section25_Overview.pdf?rev=84b5bcd5631b4b74a7d4f636f3b52523&hash=09BA929FC16EB408F1B488141A6BEA72
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Section25_User_Guide.pdf?rev=0c80d7b8194f4bbba7083dd92e4141ca&hash=EE069FDCE0298F124B0F92876A8AE202
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Section25_Financial_Calendar.pdf?rev=68ae9157c5f847809b621c0064bee4e3&hash=27ED16A7842648CAB2C327F74EFBCED2
https://www.michigan.gov/mde/services/financial-management/state-aid
https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-accounting-manual-pam


Questions:
• CEPI Customer Support

• (517) 335-0505, Option 3 cepi@michigan.gov

• MDE State Aid & School Finance

• Brian Ciloski ciloskib@michigan.gov

• CEPI 25e, FTE and Audit Lead Analyst

• Becky Sowle sowleb@michigan.gov 

• Auditor, Wexford Missaukee ISD

• Barbette Lane blane@k12eta.org
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