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The State Aid Act

Section 25e
(MCL 388.1625e, Public Act 60 of 2013)




The State Aid Act

* What is Section 25e?

* “The money follows the student”
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The State Aid Act

Highlights of Section 25e

* New district may report the enrollment * Claims may be submitted no earlier than
and attendance information within 30 the first day after the Fall Certification
days after the transfer or within 30 days Deadline and before Spring Count Day.

after Fall Recertification Day, which ever

is later.




The State Aid Act

Highlights of Section 25e

* The membership adjustment of 1/105 of increase for the Educating District.

a full FT_E' for each S,ChOOI d.ay as' * Changes in calculation will take effect as
determmed.by CEPI's 25e Financial of the date the pupil becomes enrolled
Calendar, will be prorated. and in attendance.

* This adjustment will be a decrease in FTE
for the Fall claiming students and an




The State Aid Act

Highlights of Section 25e

* Districts involved in 25e claims will * The pupil auditing staff shall investigate a
provide MDE and CEPI all information representative sample of 25e claims for
they require to comply with Section 25e.  audit based on required audit sample

sizes.




Submitting a 25e Claim




Submitting a 25e Claim

Process Overview

* Claims must be submitted using the Student Record Maintenance Collection
(SRM)

* The submission must include FTE as applicable

* Full-time

Part-time

General Education

Special Education

Split of General and Special Ed
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Submitting a 25e Claim

Process Overview

* The SRM must include the Section 25e Component
* First Day in Attendance

* Claim submission must take place within 30 days after the transfer occurs with three

exceptions:
1. Claims for Fall Count Day through Fall Recertification may be submitted up through 30
days after Fall Recertification day.
2. The last day to submit claims is the day prior to Spring Count Day.
3. The First Day in Attendance may be modified to 30 days prior to submission to allow
for certification of late claims.




Submitting a 25e Claim :

Add students to your SRM collection

MSDS Profile: State User A- | A+

Manage Staging Area
Collections...

Manage Users... [ *= Required

Select your filter criteria...

System

Hamtenance. Submitting Entity: | | [add New Collection
Manage Requests. ] Collection: [ select school year/collection v]

Administrative Certification Status: | Select One v

Reports...

| Filter|| Clear|

Student Data
Submission...

Upload File * Upload an XML file from your SIS

Uploaded File Status

STARR XML Converion * Directly add students

Data Staging Area
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Submitting a 25e Claim

Staging Area

= Reguired

Select your filter critena...

Submitting Entity: | [ 2dd New Collection |
Collection: | Student Record Maintenance 2023-2024 w |

Certification Status:  |Select One v |

| Filter || Clear |

Your search vielded 1 result(s].

Collection Open? | Certification Available?
Student 4 Errors Exist 8/25/2023 Upload | Download | | Certify | Yes Yesg Ferun
Record 10:57:44 AM Walidation
Maintenance
2025-2024

. . Excel v | Export




Submitting a 25e Claim -

Select your filter critenia...

Submitting Entity:
Collection: | Student Record Maintenance 2023-2024 W |
Validation Status Validation Reports
Errors Exist 2 | Select 3 report: hd |
Error Free with Warnings 0 |S v - Vl
Error Free with No Warnings 2 Sec 3 lormat
Pending Validation 0
Processing Validation 0
Walidation Failed 0
UIC Resolution Status UIC Resolution Reports
Reguires Resolution 1 i~ | Select a report: w |
Match Found 3 |S v - Vl
Used Previous Resolution Result 0 Sec 3 lormat
Mew UIC Generated 0
Mew UIC Reguested 0 e -
. . aging Reports
Mot Eligible for Resolution 0 ging Rep
Pending Resolution ] [ select Report |
PFDCE.E-SIHQ Resolution 0 |Se|e<:t Fa— ""l
Requires Mew UIC Mot Allowed for 0
Collection
UIC Request Denied 0
UIC Resolution Failed 0 v
ABCDEFGHIJKLMNOPQRSTUVWXYZAI [clear all | [Filter.. |
| Select all | | Unselact All | | Delete Selectad | | Add Direct | | Search / Add | | Rerun Resolution || Copy Selected to Staging |

Your search yielded 4 result(s).

Errors Exist Match Found

Errors Exist Match Found




Submitting Entity:
Collection:

PEPE District:

PEPE Building:

*Last Name: |Duck

Last Name Suffix: | |
Middle Name: | |

*First Name: |Da'|51,.r |

*Date of Birth: |E.|"5}’2t]15 |

*Gender: | F - Female W |

Multiple Birth Order: |t] |

*UIC: |1111111111 |

| Submit | | Cancel | | Select Component e | | Add Component |

Student Record Haintenanne”ﬁnhml Demngmphits”?ersnnal Demngmphics”tnniacts”Enrnllmenl:

#First Day In Attendance:@ |'| 1/20/2023 %

Memhershiu| Section 25

L™




Submitting a 25e Claim

Ongoing Certification Detail

Select your filter criteria...

15

Select OK to run the Quality Review for this
Collection. Depending on the size of the Collection
thiz= may take some time.

Submitting Entity:

Collection: | Student Recard Maintenance 2023-2024 |

Validation Status Validation Reports

Errors Exist 2 | Select a report: w |
Error Free with Warnings 0 | S . v|
Error Free with No Warnings 2 SEecE e

Pending Validation 0

Processing Validation 0

Validation Failed 0

UIC Resolution Status UIC Resolution Reports

Requires Resolution 1 - | Select 2 repart: [ |
Match Found 3 [Salacta f . v]
Used Previcus Resolution Result 0 e

Mew UIC Generated 0

Mew UIC Reguested 0 [

Mot Eligible for Resolution 0 S

Pending Resolution 0 [ select Report |
F‘rocgssmg Resolution 0 | e e v|
Requires New UIC Mot Allowed for 0

Collection

UIC Request Denied 0

UIC Resolution Failed 0 -

ABCDEFGHIJKLMNOPQRSTUVWXYZAI [Clear all | [Filter... |

[ selectanl | [ Unselectall | [ Delete Selected | Add Direct

| Search / Add | | Rerun Resolution || Copy Selected to Staging |

Your search yielded 4 result(s).

School Facility # | User Notes uIcC
L —————— i ———

Last Name | First Name Gender | Date of Birth | Validation Status | Resolution Status | Certification Date
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Submitting a 25e Claim

After Certification

* Run the Section 25e Summary Report

* If you don’t see your claim(s), you most likely did not submit the 25e Component

=, -] _ L C r 3 1
Section 25 Summary Report
E::'I] Collection: Student Record Maintenance 2022-2023
i Entity:
Adjustme Hequest Date of | Response Auditor uic Last First St
Type =tatus Hequest Date Mame Name Name
Los= Approved | BVI02023 | 11652023 |Jane 1111111111 1
Doe
Loss Pending F2102023 ZXXXXY YYD 2
Loss Pending JE2I2022 3333333333 3
Los= Pending 1232022 dazizzzziiz




Submitting a 25e Claim v

After Certification

* Claim statuses:
* Pending: the auditor has not processed yet
* Approved: the auditor has processed and approved
* Denied: the auditor has processed and denied
* Denied by System: claim was automatically denied by the system for one of the following reasons
* A student-level FTE adjustment was made in the Audit Form/Narrative and:
* The remaining FTE is less than the FTE requested or

* A previous Section 25e claim was approved

* A claim for the same First Day in Attendance was previously approved and the requested FTE exceeds the
available FTE.

e Student has an unresolved FTE conflict from the aII General Collection.
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Submitting a 25e Claim

After Certification

* After certification, the request is sent to the claiming district’s ISD auditor for
processing.

* Complete any next steps required by your ISD auditor. These could include:

* A Section 25e request form

Enrollment documentation

Proof of first day in attendance

Proof of residency

Student schedule
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Behind the Scenes




Behind the Scenes

Section 25e Financial Calendar

* Located on CEPI’s SRM
webpage

* Includes both days
elapsed and day
remaining

* Used for both district
reference and for
MSDS calculations

-

X

w/ . .
3{“ Center for Educational Performance and Information

2023-2024 Section 25e Financial Calendar

—__September _ ) —_December _ _
5 M T W TH F s 5 M T W TH F 5
7
1 2 G244 | 2
5 [ 7 8 4 5 [ T [
3| a4 |05 ]| 2104 | 31103 | ar02] o 3 | 6343 | 64142 | 65041 | 66140 | 67030 | 9
11 12 13 14 15 11 12 13 14 15
10 | 5101 | 6100 799 398 097 16 10 | 68/38 | 63T | TV36 | 71/35 | 7234 | 16
18 19 20 21 22 18 15 Z0 Z1 22
A7 ) 1ve6 | 11595 | 1294 | 1383 | 1482 | 23 AT | 7333 | 74032 | 7531 | 76/30 | 7728 | 23
25 26 27 25 29
24 | 1591 | 16/M0 | 17/89 | 18/88 | 19/87 | 30 24 25 26 27 28 29 30
3
October January
S ] M T W TH T 5 S ] M T W TH F 15
2 3 4 5 [i] 4 5
1 20VB6 | 21/85 | 22084 | 23/83 | 2482 | T 1 2 3 TER2B | TW27 | 6
g 10 e 12 13 7 g 10 T 12
8 | 25081 | 26/80 | 2779 | 28/78 | 2977 | 14 7 | Bv26 | 81725 | 82/24 | B323 | 8422 | 13
16 17 18 19 20 16 17 18 19
15 | 376 | 3175 | 3274 | 3373 | 34Tz | 21 14 15 85/21 | BE/20 | BTH9 | BBMB | 20
23 24 25 26 27 22 23 24 25 26
22 | 3571 | 3670 | 3769 | 38/68 | 39967 | 28 21 | 8917 | 90v16 | 91115 | 9214 | 9313 | 27
30 ER] 29 an 3
29 | 4086 | 41785 28 | 94112 | 9511 | 98110
November February
5 M T W TH F ] 5 M T W TH F 5
1 2 3 1 2
42764 | 43/63 | 4462 ] 4 a7m 98/8 3
3 7 B 5 10 5 3 7 B g
5 | 45/61 | 46/60 | 47/59 | 48/58 | 49/57 | 11 4 99/7 | 10046 | 1005 | 1024 | 103/3 | 10
13 14 15 16 17 12 13
12 | 50056 | 5155 | 5254 | 5353 | 5452 | 18 11 | 104/2 | 10511 | 14 15 16 | 17
20 21 22
19 | 55/51 | 56/50 | &57/49 23 24 25 1B 19 20 21 22 23 24
27 28 29 a0
26 | se/as | 5047 | 60/46 | 61/a5 25 | 28 27 28
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Behind the Scenes

Calculation of Gains

Gains

General Ed FTE = General Ed FTE from the Sec. 25e request x (# of days
remaining / 105)

Section 52 FTE = Section 52 FTE from the Sec. 25e request x (# of days
remaining / 105)

Section 53 FTE = Section 53 FTE from the Sec. 25e request x (# of days
remaining / 105)
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Behind the Scenes

Calculation of Losses

Losses

General Ed FTE = Total FTE from the gaining district’'s Sec. 25e request x (Gen Ed
FTE before gaining district’'s Sec. 25e request / Total FTE before gaining district’s
Sec. 25e request) x (# of days remaining / 105)

Section 52 FTE = Total FTE from the gaining district’s Sec. 25e request x (Sec. 52
FTE before gaining district’'s Sec. 25e request / Total FTE before gaining district’s
Sec. 25e request) x (# of days remaining / 105)

Section 53 FTE = Total FTE from the gaining district’s Sec. 25e request x (Sec. 53

FTE before gaining district’'s Sec. 25e request / Total FTE before gaining district’s
Sec. 25e request) x (# of days remaining / 105)
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Behind the Scenes

Payment from State Aid

* The second business day of the month, the Office of State Aid and School Finance
extracts aggregate FTE amounts for each district used to process State Aid payments

* Section 25e claims that are approved by the second business day of the month will

be included in that month’s payment.
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Managing 25e Requests




Managing 25e Requests ~

Monitor request status

Adjustment| Reguest

Review the Section 25e Summary Report in MSDS

Section 25 Summary Report
Collection: Student Record Maintenance 2022-2023

Entity:

Date of | Response  Auditor Ui Last = First | Student . . D';rt':'ird Efﬁ;g Prior Student Prior Sp:;'i'; £q| Prior Diter‘i'; D’:‘;: " E"fdwg E”L‘.’;g Enroliment | Student Alt | FirstDay In | Total Gen Ed|Sect52 Sect53| Gen Ed SectS2|SectS3 Days | . "
Request Date Mame Name Mame d Code Code Residency |Resident LEA R Alt Ed Name | Code Name Code Date Residency T Ed  Attendance | FTE| FTE FTE FTE Adj Adj Adj | Remaining
1172172022 | 01/24/2023 1111111111 M1 [ 00 111 111 [ District A District B | 99999 |Buiding B | 99999 |10/10/2022] 10M0/2022 | 1 1 0 0 | 075 0 0 78| Comments
1172172022 | 01/24/2023 2222922972 22 [ 07 | 22292 2222 [ District A District B | 99999 |Building B | 99999 | 11/2/2022 | 1100202022 | 1 1 0 0 | 059 | 0 0 62| Comments
11/22/2022 | 1212472023 3333333333 333 [ 07 | 33333 | 33333 [ F 33020 [ 110 District B | 99999 |Building B | 99999 | 10/14/2022] 10142022 | 1 1 0 0 | 014 | 058 | 0 75| Comments
11/23/2022 | 1118/2023 4444444444 444 [ 04 | 44444 44484 [ " 33020 [ 194 District B | 99999 |Buiding B | 99999 | 11/14/20227 11M4/2022 | 1 | 086 | 014 | 0 | 044 | 008 | 0 54| Comments

Adjustment Type
Request Status & Date
Auditor

UIC

First & Last Name
Student ID

Grade

Prior LEA, Building & District
Prior Student Residency
Prior Special Ed Program
Prior Alt Ed

New District Name & Code
New Building Name & Code
Enrollment Date

Student Residency
Special Ed Program

Alt Ed

First Day in Attendance
FTE

Days Remaining
Comments
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Managing 25e Requests

. MSDSHome |
Monitor request status

Section 25 Request List

System
Maintenance...

Select your filter cntena.

uIC: | |
District: | |
Building | |
Status: |

Request Date | |ﬁ ~ | |ﬁ

Llplu-ad File From:

ReVi eW t h e IVI a n a ge Uploaded File Status Response Date | |ﬁ | L”ﬁ

STARR XML Comversion From:

e Show Only Requests From My District(s)

Section 25 Requests
page in MSDS

) Returnad

Approved (12/08/2022

Tot | Gen |Sec52 |Sec53 | Enrollment | First Day |Remaining | GenEd| SpEd
FTE | FTE | FTE | FTE Date Attended Days Adjust | Adjust

Fall 2022 i 1.00|0.96|0.04 [0.00 |07/02/2020 -0.49 |-0.02
General

Collection
2022-2023

Collection ISD/District

Manage Section 25e Student 1.00(1.00 |0.00 |0.00 |11/09/2022 11/14/2022 34 0.51 0.00
Requests Record
Maintenance
2022-2023

Section 25e Summary
Report

Comments: DOCUMENTATION REVIEWED AND APPROVED.

Response Date: 12/08/2022 Request Date: 12/02/2022

Response By: Status: Approved
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Auditor Review &
Processing
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Audit Process

5-Q-B: Section 25e Pupil Membership Transfers

Establish with districts what is required for audit

* Forms

* Supporting documentation




Audit Process

Section 25e request form

Enter Your School District Name Here
Student and Previous School Information
For enrollment after Fall Count Date through Day before Spring Count Date
Section 25e of the State School Aid Act (MCL 388.1625e, Public Act 60 of 2013
T
]| student Legal Name (Please type/print)
First] Middle] Last .
) {First) (Middle) st 2021-2022 Section 25e Request Form
E
"M Date ofBirth uic Current Grade Level
T . . .
Enroliment Date Date of First Full Day of District Name M Iding Name
| All cells MUST be leted!
|| Enrolling Building Building Code Student
2 Resident [¥/N) ¥ No, Resident District Name Resident Code Date of . o . " Residency |First Day of Full Total
o Certified SRM| Student Last Name | Student First Name uIC Grade Prior District or Prior Building Name Enroliment Date Code d. GE FTE |SE FTE| FTE
1| PreviousSchool Name
M 1 - 0.00
"\ Last day attended at District Code 150 Code ) . 0.00
T
|\ District that Claimed Pupil in Fall Count 3 = 0.00
2
I Last day artended at reported school District Code 150 Code 4 v 0.00
5 M 0.00
Date ofSection 25 SRM District Contact
6 - 0.00
District Contact Email Phone Number
7 - 0.00
Principal Authorization to proceed to claim FTE Approved Denied
Principal Signature Date
Application Sent to Auditor [Date)
Supporting Documentation Sent to Auditor (Date}
Ran Quality Review and Certified the SRM Collection (Date)
NOTES:




30

Audit Process

5-Q-B: Section 25e Pupil Membership Transfers — POP lIl category

Determine Low, Moderate, High to determine sample size

perce nta ges
Building Risk Assessment — Sample Size Percentages High | Moderate | Low
Pop I — Conventional pupils present on count day 15% 10%0 29%0
Pop II - Conventional pupils absent on all or part of count 20%bo 15%0 10%
day
Pop III - Nonconventional pupils 20% 15% 10%
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Audit Process

Review
* Pupil Eligible to be claimed

* Where they reported in the Fall General Collection

* Pupil Enrollment — Must have enrolled between the day after
October count through day before February count

* Enrollment Forms
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Audit Process

* Residency
* Resident
* District Release
* Tuition

* Class Schedule

* Attendance Records
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25e in the Audit &
Narrative
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Audit Forms

Audit Compliance — Appendix H

Working Paper Reference PR
AUDIT COMPLIANCE
Required form for QCR YEAR: puUDITOR: |
Auditor Yes | No | NA | Date Completed and
Comments

1. Completed the GAD Audit.

2. Completed the Section 25e Review.
3. Completed Electronic Days and Clock Hours
Audit.

4. Completed the Section 23a Review, if
applicable. Reported Changes to MDE.

5. Completed Statement of Ethics and
Independence Form.

6. Prepared Audit Cycle Schedule and Sent to
MDE.
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Audit Narrative

Manual adjustment
Reasons
Student had deduction during Audit

Process

Auditors calculate the difference

Narrative — Specific Finding

H S81 | Manual §25e §25e requests manually entered by the Pupil §25e of the State School Aid
Adjustments Auditor Act




Audit Narrative o0

Manual Adjustments

Approved (12/08/2022)

Fall FTE removed: stadent
" . . Tot | Gen |Sech2 |Sect3 | Enrollment | First Day |Remaining | GenEd | SpEd
1' Add negatlve adJUStmentS Fall 2022 | ' 0.83|0.83|0.00 |0.00 |02/22/2022 -0.43 | 0.00
c . 9 General
for the losing district to the  colection .
2022-2023
appropriate tabs in the Student 0.83|0.83 |0.00 |0.00 11/14/2022|11/14/2022| 54 | 043 |0.00
Record
Aud|t Form_ Maintenance
2022-2023
. Comments: DOCUMENTATION REVIEWED AND APPROVED.
2. Deduct positive p
. Fesponse Date: 12/08/2022 Request Date: 12/02/2022
adJUStmentS for the Fesponse By: Status: Approved

gaining district




Audit Narrative

Manual Adjustments

Fall FTE reduced:

1.

Recalculate the adjustment using
the modified Fall FTE.

Subtract the new adjustment
from the previously approved
adjustment to get the difference.

Apply the difference to both the
Fall district and the gaining
district.

- - Approved (12,/08/2022)

Student: C:

L
. . . . . Tot | Gen | 5ec52 | Sec53 | Enrollment | First Day | | Remaining) GenEd | SpEd
Fall 2022 1.00(1.00|0.00 |0.00 |(08/29/2022 I
General
Collection
2022-2023
Student 100 1.00 000 | 0.00 11/14/2022 [11/16,/2022 52 00

Record \
Maintenance i
2022-2023

If Fall FTE is adjusted from 1.0 to 0.75 in the Audit:

1. Calculate modified FTE adjustment:
0.75 X (52 remaining days / 105 total days) = 0.37

2. Subtract to find difference:
0.5 previous adjust — 0.37 new adjust =0.13

3. Apply 0.13 as applicable for both the Fall and gaining
district




- Approved (12/08/2022)

° °
Audit Narrative
- . . Tot | Gen Sec53 | Enrollment | First Day  Remaining GenEd | SpEd
Man ual Adjustl , ,en ts Fall 2022 1.00(1.00|0.00 |0.00 |10/03/2022 .

General
Collection
2022-2023

Student 1,00 | 1.00 |0.00 (000 | 11/21/2022 11/22/2022 48

0.00

Record

No change in Total FTE, but s
modified Gen/SpEd split:

1. Recalculate the adjustment for both 1. Calculate modified FTE adjustment:
Gen Ed 0.75 X (48 remaining days / 105 total days) = 0.34
Sec52 0.25 X (48 remaining days / 105 total days) = 0.12

General Ed and Special Ed.

2. Subtract the new adjustment from the

previously approved adjustmentto get 2. Subtract to find difference:
the difference. Gen Ed 0.46 previous adjust — 0.34 new adjust = 0.12

3. Apply difference to the Fall district only. 3

Reduce Gen Ed and increase Sec52 by 0.12 as applicable
for Fall district |

e
2 3
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Resources:

e CEPI's SRM Webpage https://www.michigan.gov/cepi/pk-12/msds/srm

e Section 25e Overview

e Section 25e User Guide

e Section 25e Financial Calendar

* MDE’s State Aid & School Finance Webpage
https://www.michigan.gov/mde/services/financial-management/state-aid

e Pupil Accounting Manual (PAM)

Y

lﬂl Wﬂlv AND ATIENDANCE AssoCiATON



https://www.michigan.gov/cepi/pk-12/msds/srm
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Section25_Overview.pdf?rev=84b5bcd5631b4b74a7d4f636f3b52523&hash=09BA929FC16EB408F1B488141A6BEA72
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Section25_User_Guide.pdf?rev=0c80d7b8194f4bbba7083dd92e4141ca&hash=EE069FDCE0298F124B0F92876A8AE202
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/Section25_Financial_Calendar.pdf?rev=68ae9157c5f847809b621c0064bee4e3&hash=27ED16A7842648CAB2C327F74EFBCED2
https://www.michigan.gov/mde/services/financial-management/state-aid
https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-accounting-manual-pam
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Questions:

* CEPI Customer Support

* (517) 335-0505, Option 3 cepi@michigan.gov
* MIDE State Aid & School Finance

 Brian Ciloski ciloskib@michigan.gov
* CEPI 25e, FTE and Audit Lead Analyst

* Becky Sowle sowleb@michigan.gov

* Auditor, Wexford Missaukee ISD
e Barbette Lane blane@k12eta.org

kﬂl PUPIL w AND ATIENDANCE AssoCiATON



mailto:cepi@michigan.gov
mailto:ciloskib@michigan.gov
mailto:sowleb@michigan.gov
mailto:blane@k12eta.org
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