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PUPIL ACCOUNTING/AUDITING MANUAL 2024-2025
All information in presentation is based on the 2024-2025 Pupil Accounting Manual and 
Pupil Auditing Manual

Pupil Accounting Manual
 https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-

accounting-manual-pam

Pupil Membership Auditing Manual
 https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/Audits/2024-2025-Pupil-

Membership-Audit-Manual.pdf

Michigan Schools Record Retention Manual: 
 https://www.michigan.gov/-/media/Project/Websites/dtmb/Services/Records-

Management/RMS_GS2.pdf?rev=0b183cf98abf4b6dac14ecb0e579d49e

https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-accounting-manual-pam
https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-accounting-manual-pam
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/Audits/2024-2025-Pupil-Membership-Audit-Manual.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/Audits/2024-2025-Pupil-Membership-Audit-Manual.pdf
https://www.michigan.gov/-/media/Project/Websites/dtmb/Services/Records-Management/RMS_GS2.pdf?rev=0b183cf98abf4b6dac14ecb0e579d49e
https://www.michigan.gov/-/media/Project/Websites/dtmb/Services/Records-Management/RMS_GS2.pdf?rev=0b183cf98abf4b6dac14ecb0e579d49e


REQUIREMENTS FOR COUNTING IN MEMBERSHIP
Each POP III will have a section (5-A - 6-C) that identifies what must be completed and 
followed in order to eligible to claim for state funding, per student.



SECTION 5: NONCONVENTIONAL PUPILS (POP III)



5-A: ALTERNATIVE EDUCATION PROGRAM



5-A: ALTERNATIVE EDUCATION PROGRAM



5-A: ALTERNATIVE EDUCATION PROGRAM
INSTRUCTIONAL TIME REQUIREMENTS

• Required to meet minimum instructional hours (1098)

• Required to meet minimum days of instruction (180 days)

• A waiver may be granted for “innovative programs”

• Required to meet 75% attendance (district level)

PUPIL ATTENDANCE

• Attendance records are required

• 10/30 day rule applies



5-A: ALTERNATIVE EDUCATION PROGRAM
ATTENDANCE RECORDS FOR LEARNING LABS

• A teacher can provide instruction in more than one subject during a class period.

• Multiple grade levels may be taught at the same time.

• Count period is a week long (Wednesday – Tuesday)

• A pupil must attend the minimum number of hours scheduled.

• 10/30 day rule is applied

• Students MUST be scheduled for a specified number of lab hours per week and a weekly sign-in and sign 

out sheet is necessary to document the actual number of hours per week that the pupil attended.



5-B: COOPERATIVE EDUCATION PROGRAM
A cooperative education program involves a written voluntary agreement between and among districts to 
provide certain educational programs for pupils in certain groups of districts. The written agreement shall be 
approved by all affected districts at least annually and must specify the educational programs to be provided and 
the estimated number of pupils from each district who will participate in the educational programs.

Ideally, the agreement should specify the program type, the class schedule for each district’s pupils, the cost of 
participating in the program and the means of transportation to the class. A pupil enrolled in a cooperative 
education program may be counted in membership in the pupil’s district of residence with the written approval 
of all parties to the agreement.



5-B: COOPERATIVE EDUCATION PROGRAM
Examples:

• Alternative Education

• Special Education

• Early/Middle College

• Nonpublic/Homeschooled pupils

• Career & Technical Education

Travel Time (up to 3 hours/week)

Travel waivers for 9th – 12th grade are available if travel time is the sole reason for keeping the student below 
1.00 FTE

https://www.michigan.gov/mde/0,4615,7-140-6605-21534--,00.html#waivers

https://www.michigan.gov/mde/0,4615,7-140-6605-21534--,00.html#waivers


5-C: HOME-BASED PUPILS
A pupil who has been suspended or expelled from school as the result of a disciplinary action may be educated at 
the pupil’s home or at a neutral site away from the general school population (MCL  380.1311(4)). This 
individualized program is considered home-based and means there is one pupil with a teacher certified for the 
grade level, or an individual working under a valid substitute permit, authorization, or approval issued by the 
Department. Home-based instruction must be the result of disciplinary action, determined to be the best placement 
for instruction for the pupil, and authorized in writing by the district superintendent and the district alternative or 
disciplinary education supervisor.  
For Pupils with an IEP, This Is a Placement Decision Determined by The IEP Team 
This change in placement must be documented in a new IEP or an IEP amendment.  The IEP Team will determine 
what services will occur in the IAES. The IEP Team must consider a continuum of placements when determining 
the least restrictive environment (LRE) when making placement decisions for pupils. IAES services are one of the 
most restrictive environments and should not be used unless the pupil’s needs cannot be met with the use of 
supplemental aids and services in a less restrictive environment. Before placing a pupil with an IEP in an interim 
alternative educational setting (i.e. home, library, etc.), the IEP Team must consider the following: 
1. Whether the pupil can work on their goals in the interim alternative educational setting.  
2. Whether the setting enables the pupil to continue receiving educational services which enable the pupil to 
participate in the general education curriculum. 
3. Whether the setting would be detrimental to the pupil's progress.  
4. Whether the pupil can benefit from home instruction.  



5-C: HOME-BASED PUPILS
Additionally, the district must ensure IDEA Discipline Requirements are implemented. There are scenarios 
in which a pupil with a disability may be educated outside of the classroom and still be counted in 
membership, such as virtual learning outlined in 5-O-D of the PAM, however those decisions must be made 
on an individual basis while prioritizing LRE for that pupil. Home-based, however, may only be counted in 
membership when the placement is the result of a suspension or expulsion. 



5-C: HOME-BASED PUPILS
LOCAL DISTRICT POLICY SUSPENSIONS AND EXPULSIONS

• Instruction may occur at the pupil’s home or other neutral site (Cannot be at school if/when school is in 

session)

• Can provide instruction through a webinar

• Materials must be provided by the district

• Michigan Certificated teacher, employed by the district must provide the instruction

• A minimum of two (2) one-hour non-consecutive instructional hours per week

• Attendance must be taken by scheduled course teachers (Teachers will be marking the student absent)

• Credit is earned, awarded and placed on pupil’s transcript or toward grade progression

• FTE is pro-rated based on a % of the 1098 required hours



5-C: HOME-BASED PUPILS
EXPELLED UNDER MANDATORY EXPULSION LAWS

• A pupil who has been expelled pursuant to Revised School Code 380.1311(2) or 380.1311a (mandatory expulsion) 

may receive home-based instruction.

• http://www.legislature.mi.gov/(S(jcv44ndjj10r5pcp000mqz4u))/mileg.aspx?page=GetObject&objectname=mcl-

380-1311a

• Instruction may occur at the pupil’s home or other neutral site

• Materials must be provided by the district

• Michigan Certificated teacher, employed by the district must provide the instruction

• A minimum of two (2) one-hour non-consecutive instructional hours per week

• Attendance must be taken by scheduled course teachers

• Credit is earned, awarded and placed on pupil’s transcript or toward grade progression

• Student may be counted for up to a full FTE (1.00) if above requirements are met

http://www.legislature.mi.gov/(S(jcv44ndjj10r5pcp000mqz4u))/mileg.aspx?page=GetObject&objectname=mcl-380-1311a
http://www.legislature.mi.gov/(S(jcv44ndjj10r5pcp000mqz4u))/mileg.aspx?page=GetObject&objectname=mcl-380-1311a


5-C: HOME-BASED PUPILS
What qualifies for Mandatory Expulsion

Sections 1311 and 1311a of the Revised School Code, MCL 380.1311 and 380.1311a, require expulsion of 

pupils under certain circumstances. For example, a district shall expel a pupil who possesses a dangerous 

weapon in a weapon free school zone; who commits arson or criminal sexual conduct in a school building or 

on school grounds; or who commits criminal sexual conduct in a school building or on school grounds, or 

pleads to, is convicted of, or is adjudicated for criminal sexual conduct against another pupil enrolled in the 

same school district. A pupil in sixth grade or above who physically or verbally assaults a district employee, 

volunteer, or contractor may also be subject to expulsion, as may a pupil of that grade level who verbally 

assaults a district employee, volunteer, or contractor or who makes a bomb threat or similar threat directed at 

school property or a school-related event.



5-D: HOMEBOUND AND HOSPITALIZED PUPILS
Homebound or hospitalized service is a self-study program designed to help pupils, who are unable to attend 

school due to a medical condition, to keep up with their studies and to progress as far as possible given their 

medical condition. Each local or intermediate school district must provide homebound or hospitalized 

instructional services to an enrolled pupil who is certified by the pupil’s attending physician, hospital, or 

licensed treatment facility as having a medical condition that requires the pupil to be hospitalized or to be 

confined to the home during regular school hours for a period longer than five (5) consecutive school days. 

This includes pupils in psychiatric hospitals, substance abuse centers, and pupils placed in other medical 

facilities by a parent or medical practitioners.



5-D: HOMEBOUND AND HOSPITALIZED PUPILS
Eligibility:

The school district must, within three days after notification by a parent or legal guardian, plan to provide 
these services if the following conditions are met:

1. The pupil is enrolled in the school district and assigned to an appropriate general or special education 
program.

2. The pupil is unable to attend school because of medical condition.
3. The pupil can participate in instructional activities while at home or in the hospital.
4. It is anticipated that the pupil will be homebound or hospitalized for at least five consecutive school 

days.

Note: Pupils who can attend school part-time are expected to do so and do not qualify for homebound or 
hospitalized services.



5-D: HOMEBOUND AND HOSPITALIZED PUPILS
Homebound or hospitalized services are to assist the classroom teacher(s) in communicating with the 
pupil during the pupil’s absence from the classroom and to aid the pupil in keeping up with his or her 
courses. The resident district is responsible for the content of the instruction, providing textbooks and 
other materials related to the instruction, providing assignments, and grading the pupil’s performance.
The following responsibilities must be satisfied by the district:

1. Homebound services will be provided during the regular school hours unless otherwise scheduled by the 
district.

1. The homebound or hospitalized services must be available in September through June except that a pupil 
who has been attending school year-round will receive services based on the schedule of that building.

1. The homebound or hospitalized services will assist the pupil in all courses in which the pupil was 
enrolled at the district at the time of becoming homebound or hospitalized, limited only by the pupil’s 
medical condition.

1. The teacher of record will evaluate the pupil’s course performance and credit will apply toward the 
pupil’s high school diploma or grade progression.



5-E: NONPUBLIC AND HOME-SCHOOLED PUPILS
A nonpublic pupil who attends a private, denominational, or parochial school, or a homeschooled 

pupil, may be enrolled on a part-time basis in nonessential elective courses provided by a public 

school district. This type of enrollment is referred to as shared-time enrollment because the pupil is 

enrolled in the public district and the nonpublic school or homeschool on a part-time basis.

Through this type of enrollment, and subject to a district’s enrollment policy (i.e., course 

prerequisites, deadlines, etc.), the public school’s nonessential elective courses that are offered to 

public school pupils must be available to resident nonpublic school pupils or homeschooled pupils 

on request.



5-E: NONPUBLIC AND HOME-SCHOOLED PUPILS
The course is part of the pupil’s class schedule and is not an extracurricular activity.

The curricular offering is offered and available to full-time pupils in the minor's grade level or age group in the 
district or public school academy at a public  school site. In addition, optional learning experiences are offered 
and available to a majority of full-time public pupils of the same age and grade level.

The curricular offering is restricted to nonessential elective courses.

The pupil shall not be counted as more than 0.75 of a full-time equated membership.

The course length and grading system must be like that of the course offered to public school pupils.

Daily attendance records are maintained by a teacher certified for the grade level, or an individual working under 
a valid substitute permit, authorization, or approval issued by the Department, who is identified as the teacher of 
record for the course.

The nonpublic or home school pupil is enrolled and attending courses provided at a district, public school 
academy, or intermediate school district site; or the nonpublic pupil is enrolled and attending courses provided by 
a district, public school academy, or intermediate school district at a nonpublic school site; or the homeschooled 
pupil is enrolled and attending courses provided by his or her resident district at the nonpublic school site. See 
below for requirements related to instruction provided at a nonpublic school site.



5-E: NONPUBLIC AND HOME-SCHOOLED PUPILS
EDUCATIONAL SITE
• Instruction can be provided at the public school or in a nonpublic school

• Pupils can enroll in a district, public school academy, or ISD
• Only nonessential elective curricular offerings qualify for state aid

REQUESTING INSTRUCTION
• The nonpublic school will submit a written request to the district in which the nonpublic school 

is located for the district to provide instruction for a school year.
• Request for instruction can be for a single school year or multi-year
• Resident district has first right of refusal

DISTRICT REPONSE TO REQUEST FOR INSTRUCTION
• A district shall reply to the request in writing by May 1, immediately preceding the applicable 

school year or, if the request is made after March 1, immediately preceding that school year, 
within 60 days



5-E: NONPUBLIC AND HOME-SCHOOLED PUPILS
Nonessential Courses

According to Section 166b(3) of the State School Aid Act, MCL 388.1766b(3), a nonessential course in grades 1 

to 8 is a course other than a mathematics, science, social studies, and English language arts course required by the 

district for grade progression. Nonessential courses in grades 9 to 12 are those other than algebra 1, algebra 2, 

English 9-12, geometry, biology, chemistry, physics, economics, geography, American history, world history, the 

Constitution, government, and civics, or courses that fulfill the same credit requirement as these courses. 

Nonessential elective courses include courses offered by the local district for high school credit that are also 

capable of generating postsecondary credit, including, at least, advanced placement and international 

baccalaureate courses. College level courses taken by high school pupils for college credit are nonessential 

courses. Remedial courses for any grade in the above-listed essential courses are considered essential. 

Kindergarten is considered nonessential. Nonessential courses offered under this section must also be offered and 

available to full-time pupils of the same age and grade level.



5-E: NONPUBLIC AND HOME-SCHOOLED PUPILS
PASSING TIME, LUNCH, AND RECESS

Districts may include up to 30 minutes of passing time per day in the calculation of instructional time 
for pupils who are directly passing from one shared-time class to another shared-time class.

Lunch time is not countable for shared-time membership purposes.

Districts are not allowed to include recess time in the calculation of instructional time for pupils 
participating in a shared-time program since it is not a course capable of generating credit or grade 
advancement.



5-F: PART-TIME PUPILS
A part-time pupil is a public school pupil who is enrolled in grades kindergarten through twelve and 

scheduled for fewer than the minimum number of hours of pupil instruction and who does not meet 

the requirements and has not been approved for a reduced schedule, but who meets all other state aid 

membership eligibility requirements. A part-time pupil may be enrolled and attending a single district, 

two or more local school districts, the intermediate and a local school district, or a public school

academy and a local school district.

If the pupil is enrolled in one or more courses at a nonpublic school or homeschool, refer to Section 5-

E for the requirements for counting the pupil in membership. WHICH MEANS A NONPUBLIC OR 

HOMESCHOOL STUDENT IS NOT A PART-TIME PUPIL



5-G-A: POSTSECONDARY AND CAREER AND 
TECHNICAL EDUCATION DUAL ENROLLMENT

The Postsecondary Enrollment Options Act (MCL 388.511-388.524), and the Career and Technical 

Preparation Act (MCL 388.1901-388.1913) hereafter “dual enrollment acts,” encourage and enable 

pupils to enroll in courses or programs at postsecondary institutions (universities, community colleges, 

or independent, nonprofit, degree-granting colleges or universities located within Michigan, as well as 

these types of institutions located within 20 miles of a border with this state and choose to comply 

with the Postsecondary Enrollment Options Act). Eligibility of pupils, courses, and institutions is 

defined in Section 21b of the State School Aid Act, MCL 388.1621b, and the dual enrollment acts.



5-G-A: POSTSECONDARY AND CAREER AND 
TECHNICAL EDUCATION DUAL ENROLLMENT
CIRCUMSTANCES INELIGIBLE FOR FTE

1) The district did not reimburse the tuition and course costs incurred under the dual enrollment act.

An exception is made if the postsecondary or career and technical preparation tuition and course 

fees have been waived by the postsecondary institution.

2) The pupil is a foreign exchange pupil enrolled under a cultural exchange program or the pupil 

does not have at least 1 parent or legal guardian residing in the state.



5-G-A: POSTSECONDARY AND CAREER AND 
TECHNICAL EDUCATION DUAL ENROLLMENT
DISTRICT RESPONSIBILITIES

1. Local school districts and state-approved nonpublic schools must provide general information about the 
dual enrollment acts to all pupils enrolled in grade 8 or higher by March 1 of the current school year for the 
following school year’s enrollment. This general information about college equivalent courses includes 
advanced placement, virtual university, and postsecondary options.

2. The school district in which an eligible pupil is enrolled shall provide to the eligible pupil a letter signed by 
the pupil's principal indicating the pupil's eligibility under the dual enrollment acts.

3. If the pupil is seeking postsecondary course enrollment, the pupil must achieve a qualifying score in all 
subject areas on the state assessment or another college-ready assessment. If a qualifying score is not 
achieved, the pupil is limited to subject area(s) for which a qualifying score has been achieved or courses 
such as computer science, foreign languages not offered by the local school district, and fine arts courses 
unless the district has determined it to be in the pupil’s best educational interest to support the enrollment.

4. The table below illustrates the number of courses allowed per year as determined by the first year of 
enrollment in postsecondary courses and the pupil’s grade at the time of that enrollment. If a pupil does not 
receive tuition and fee support under the dual enrollment acts for a course, the course does not count toward 
the overall course limit. The limitation on the total number of eligible courses may be waived through a 
written agreement between the eligible pupil's school district and the eligible postsecondary institution.



5-G-A: POSTSECONDARY AND CAREER AND 
TECHNICAL EDUCATION DUAL ENROLLMENT
DISTRICT RESPONSIBILITIES



5-G-A: POSTSECONDARY AND CAREER AND 
TECHNICAL EDUCATION DUAL ENROLLMENT
Tuition and Related Course Fees Paid by the District

The district is responsible for eligible charges that are not more than the prorated part of the statewide pupil-
weighted average foundation allowance for each course under the dual enrollment acts.

• Eligible charges are defined as tuition and mandatory course fees, material fees, and registration fees 
required by an institution for enrollment in a course. Eligible charges also include late fees charged by a 
postsecondary institution due to the school district's or Department of Treasury’s failure to make a required 
payment according to the timetable prescribed under the dual enrollment acts. Eligible charges do not 
include transportation or parking costs or activity fees.

• A school district may pay more to the postsecondary institution on behalf of the eligible pupil than is  
required under the dual enrollment acts and may use school operating revenue for that purpose. The 
eligible pupil is responsible for payment of the remainder of the costs associated with his or her 
postsecondary enrollment or career and technical program.

• A school district is eligible to count a dually enrolled pupil whose postsecondary institution tuition fees are 
covered by other means such as a parental employment fringe benefit at the postsecondary institution if all 
other requirements are met.



5-G-A: POSTSECONDARY AND CAREER AND 
TECHNICAL EDUCATION DUAL ENROLLMENT
DUAL ENROLLMENT PROGRAMS FOR FIFTH YEAR HIGH SCHOOL PUPILS



5-G-B: EARLY/MIDDLE COLLEGE PUPILS



5-G-B: EARLY/MIDDLE COLLEGE PUPILS



5-G-B: EARLY/MIDDLE COLLEGE PUPILS



5-G-B: EARLY/MIDDLE COLLEGE PUPILS



5-G-B: EARLY/MIDDLE COLLEGE PUPILS
Calculating Instructional Hours



DIFFERENCE BETWEEN 5TH AND 13TH YEAR
5th year senior = Early/Middle College

• Must declare by 11th grade (fall)

• Complete 5th year with a high school diploma and 60 college credits or MEMCA certificate

• GAD Cohort changes

• No limit of college classes in 5th year

13th year senior = retained

• Limited to two (2) college courses per semester or four (4) during 13th year

• GAD Cohort does not change – will reflect Off Track Continuing



5H: REDUCED SCHEDULE
A reduced schedule can be requested in writing by the parent or legal guardian of a pupil in grades 9 

through 12. The request for a reduced schedule must demonstrate that the arrangement is in the best 

educational interest of the pupil. Once approved, the district may schedule the pupil for no less than 

80 percent of the hours required under Section 101 of the State School Aid Act (MCL 388.1701) for 

districts operating on a traditional schedule. Districts operating on a block schedule must provide at 

least 75% of the hours required under Section 101.



5H: REDUCED SCHEDULE
PUPILS INELIGIBLE FOR REDUCED SCHEDULE



5H: REDUCED SCHEDULE
IEP REDUCED SCHEDULE



5H: REDUCED SCHEDULE
IEP REDUCED SCHEDULE PUPILS WHO ARE INELIGIBLE FOR MEMBERSHIP



5I: SECTION 105 AND 105C SCHOOLS OF CHOICE



5I: SECTION 105 AND 105C SCHOOLS OF CHOICE



5I: SECTION 105 AND 105C SCHOOLS OF CHOICE



5I: SECTION 105 AND 105C SCHOOLS OF CHOICE



5I: SECTION 105 AND 105C SCHOOLS OF CHOICE



5K: SPECIAL EDUCATION EARLY CHILDHOOD
Only pupils who are less than six years of age on September 1 are eligible to be enrolled in special 
education early childhood programs.  

Pupils, ages birth to three years with an individualized family services plan (IFSP), and pupils ages 2 
years 6 months through 5 years with an individualized educational program (IEP) may only be 
counted in district membership if they meet the requirements for membership and are enrolled in a 
special education program or service that meets the Administrative Rule requirements of MARSE.   

In all cases pupils must be enrolled and receiving instruction that is based on the pupil’s individual 
needs and provided by an appropriately certificated special education teacher or a related service 
provider. 

The paragraphs below provide both the Administrative Rule and pupil membership requirements for 
each early childhood program and service that generates membership (FTE). Also provided is 
guidance on how FTE is calculated for pupils who are enrolled and receiving instruction in each of the 
early childhood programs and services. 



5K: SPECIAL EDUCATION EARLY CHILDHOOD
340.1754 – EARLY CHILDHOOD SPECIAL EDUCATION PROGRAMS
Early Childhood Special Education Programs provided under Administrative Rule 340.1754 are 
special education classroom programs delivered to pupils with an Individualized Education 
Program (IEP) ages 2 years 6 months through 5 years.   
To meet the requirements of R 340.1754, all the following must be met: 
1) The instruction must be provided by an approved or endorsed early childhood special 
education teacher.  
2) The program must be based upon the pupil’s individual needs as determined through an age 
appropriate developmental assessment and specified in an IEP. 
3) The program must be based on the approved State Board of Education Early Childhood 
Standards.  
4) The program shall have a parent participation and education component.   
5) The program must be available for a minimum of 360 clock hours and 144 days of instruction.  
6) The program must not have more than 12 students for one teacher and one aide at any one 
time, and the teacher shall have responsibility for the educational programming for not more 
than 24 different pupils. 



5K: SPECIAL EDUCATION EARLY CHILDHOOD
340.1754 – EARLY CHILDHOOD SPECIAL EDUCATION PROGRAMS
FTE for R 340.1754 Early childhood special education programs is calculated using the following 
process: 
1) Confirm that the pupil’s IEP reflects R 340.1754 Early childhood special education programs.  
2) Verify that the pupil was enrolled and in attendance on count day, subject to the 10/30 day rule.  
3) Review the pupil’s attendance across the count period and use any single week (Monday-Friday) 
with four or more days of scheduled instruction to determine the pupil’s the highest percentage of 
attendance in scheduled instruction. 
4) Calculate the annual hours of scheduled instruction for each session of the R 340.1754 Early 
childhood special education program. Using the program calendar., multiply the total days of 
scheduled instruction for the school year by the documented number of scheduled hours of 
instruction per day.  
5) Determine the maximum allowable program FTE claim for the program by dividing the annual 
hours of scheduled instruction calculated above by 450.  
6) Determine the FTE claim for the pupil by multiplying the pupil’s highest percentage of attendance 
by the maximum allowable FTE calculated above. The table below provides an example of how to 
calculate FTE for a pupil enrolled and



5K: SPECIAL EDUCATION EARLY CHILDHOOD
340.1755 – EARLY CHILDHOOD SPECIAL EDUCATION SERVICES

Special education early childhood services provided under Administrative Rule 
340.1755 are special education services delivered to pupils ages 2 years 6 months 
through 5 years.  The services are based on the needs of the individual pupil as 
specified in the IEP. Administrative Rule 340.1755 is a delivery model rather than a 
special education program and the pupil’s services are delivered in a variety of regular 
early childhood settings or the pupil’s home. 

To meet the requirements of R 340.1755, all the following must be met:  

1) Each pupil’s IEP must reflect a minimum of 72 hours of services within one school 
year. A school year for R 340.1755 is the number of weeks the district operates 
according to the program calendar. 

2) Services may be provided by an approved or endorsed early childhood special 
education teacher or by an approved related service staff person working under the 
educational direction of an approved or endorsed early childhood special education 
teacher. 



5K: SPECIAL EDUCATION EARLY CHILDHOOD
340.1755 – EARLY CHILDHOOD SPECIAL EDUCATION SERVICES
FTE for R 340.1755 Early childhood special education services is calculated using the 
following process: 
1) Confirm the pupil’s IEP reflects at least 72 hours of services over one program year. 
2) Verify the hours of service provided to the pupil for each week of the 4-week count 
period (the Monday through Friday during which the count day falls plus the immediate 
next 3 weeks). 
3) Identify the weekly service hour amount by using the maximum number of hours 
provided to the pupil in any one week during the count period. Birth to Five Special 
Education Programs and Services  5-K-3 Michigan Department of Education  2024-25 
Pupil Accounting Manual  
4) Calculate the pupil’s annualized hours of service by multiplying the highest weekly 
hour amount by the number of weeks the R 340.1755 services operate (based on the 
program calendar submitted by the district) 
5) Determine the pupil’s eligible FTE claim by dividing the annualized hours by 180. 



5K: SPECIAL EDUCATION EARLY CHILDHOOD
340.1862 – INDIVIDUALIZED FAMILY SERVICES PLAN 

Services provided under Administrative Rule 340.1862 are special education services 
delivered to pupils ages birth to three years.  The services are specified in an IFSP and 
based on the needs of individual pupils who are Michigan mandatory special education 
(MMSE) eligible. Administrative Rule 340.1862 is a delivery model rather than a special 
education program and the pupil’s services are delivered in a variety of natural 
environments.  

To meet the requirements of R 340.1862, all the following must be met:   

1) Each pupil’s IFSP must include a minimum of 72 hours of services to be provided 
within one calendar year.  

2) Services may be provided by an approved or endorsed early childhood special 
education teacher or by an approved related service staff person working under the 
educational direction of an approved or endorsed early childhood special education 
teacher. 



5K: SPECIAL EDUCATION EARLY CHILDHOOD
340.1862 – INDIVIDUALIZED FAMILY SERVICES PLAN 

FTE for R 340.1862 Birth to three special education services is calculated using the 
following process: 

1) Confirm the pupil’s IFSP reflects at least 72 hours of services over one program year. 

2) Verify the hours of service provided to the pupil for each week of the 4-week count 
period (the Monday through Friday during which the count day falls plus the immediate 
next 3 weeks). 

3) Identify the weekly service hour amount by using the maximum number of hours 
provided to the pupil in any one week during the count period. 

4) Calculate the pupil’s annualized hours of service by multiplying the highest weekly 
hour amount by the number of weeks the R 340.1862 services operate (based on the 
program calendar submitted by the district) 

5) Determine the pupil’s eligible FTE claim by dividing the annualized hours by 180. 



5L: SPECIAL EDUCATION TRANSITION



5L: SPECIAL EDUCATION TRANSITION



5L: SPECIAL EDUCATION TRANSITION
TRANSITION SERVICES THAT DO NOT GENERATE PUPIL MEMBERSHIP COUNTS 
While school districts are responsible for developing an individualized education 
program that includes appropriate transition services, districts are not 
responsible to provide activities and services otherwise provided by Vocational 
Rehabilitation or Adult Education or that go beyond the normal K-12 
instructional requirements. Activities that go beyond the normal K-12 
instructional requirements include postsecondary instruction (not provided 
under the Postsecondary Enrollment Options Act as dual enrollment), sheltered 
employment, and adult education.  
Pupils with an IEP must be provided equal access to adult education programs; 
however, enrollment in adult education programs does not generate FTE 
membership as described under section 6 of the State School Aid  Act. 
Pupils with an IEP who have not completed the requirements for a high school 
diploma are eligible to receive special education programs and services until the 
age of 26. FAPE for Adult Learners (michigan.gov) 
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5M: SPLIT-SCHEDULE PUPILS
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5N: PUPILS WITH SUSPENSIONS AND EXPULSIONS



5-O-A: DISTANCE LEARNING & INDEPENDENT STUDY 



5-O-A: DISTANCE LEARNING & INDEPENDENT STUDY 

NOTE: If the course is an independent study, the pupil must be concurrently enrolled and 
attending at least one other course offered by the district in which credit is earned and 
regular attendance is required.



5-O-B: OFFLINE SEAT TIME WAIVER PROGRAMS



5-O-C: CYBER SCHOOLS
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5-P: WORK-BASED LEARNING EXPERIENCES, 
APPRENTICESHIPS, AND INTERNSHIPS



5-P: WORK-BASED LEARNING EXPERIENCES, 
APPRENTICESHIPS, AND INTERNSHIPS
Pupils enrolled in grades 9-12

Monitored every 9-weeks by a certified teacher employed by the district

Special education pupils must be monitored by a special education teacher every 30 days

Must have a written training agreement

Must have a written training plan

Must have safety training – documented

Employer must provide workers’ disability compensation and general liability insurance – This is not school 
insurance, unless in-district plan

Cannot be more than 50% of the pupils educational day



5-P: WORK-BASED LEARNING EXPERIENCES, 
APPRENTICESHIPS, AND INTERNSHIPS

The district must provide written certification acknowledging compliance with program-level 
requirements found in the work-based learning companion document: 
https://tinyurl.com/WBLECompanionDocument 

https://tinyurl.com/WBLECompanionDocument
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5-Q-C: VISA PROGRAM PUPILS
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6-A: EXPERIENTIAL LEARNING



6-B: PEER-TO-PEER 
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6-B: PEER-TO-PEER 



6-B: PEER-TO-PEER 



6-C: FUTURE PROUD MICHIGAN EDUCATOR EXPLORE 
PROGRAMS 



CONTACT INFORMATION

Tasha Speck

speck@owosso.k12.mi.us

Kelly Dumas

kdumas@wcskids.net
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